


ACADEMIC CALENDAR

SUMMER SEMESTER 2013

Apr. 22
May 25-27
May 31
June 3
July 4
July 5
July 5
July 8
Aug. 9

Monday
Saturday-Monday
Friday

Monday

Thursday

Friday

Friday

Monday

Friday

FALL SEMESTER 2013

Apr. 29-May 3
May 6

Aug. 23

Aug. 24

Aug. 31-Sept. 2
Oct. 16

Oct. 17

Oct. 28

Oct. 29

Nov. 27

Nov. 28-Dec. 1
Dec. 2

Dec. 2

Dec. 8

Dec. 9

Dec. 9-15
Dec. 16

Dec. 19-Jan. 1
Jan. 2

Monday-Friday
Monday

Friday

Saturday
Saturday-Monday
Wednesday
Thursday
Monday

Tuesday
Wednesday
Thursday-Sunday
Monday

Monday

Sunday

Monday
Monday-Sunday
Monday

Thursday-Wednesday

Thursday

Registration for all 2013 summer sessions begins for all students
COLLEGE CLOSED—Memorial Day observed

Registration ends for first 5-week and 10-week sessions

Classes begin for first 5-week and 10-week sessions

COLLEGE CLOSED—Independence Day observed

Last day of first 5-week session

Registration ends for second 5-week session

Second 5-week session begins

Last day of second 5-week and 10-week sessions

Advance registration for fall 2013 begins for returning students
Registration for fall 2013 begins for all students

Regular registration ends

Classes begin for fall 2013

COLLEGE CLOSED—Labor Day observed

Midterm; end of first half-semester classes

Begin second half-semester classes

Registration for Intersession 2014 begins for all students

College Enrichment Day—No classes, except Laurel College Center
College open;—No classes

COLLEGE CLOSED—Thanksgiving break

College re-opens and classes resume

Advance registration for spring 2014 begins for returning students
Last day of regular classes for fall semester

Registration for spring 2014 begins for all students

Final examination period; last week of classes

Intersession registration ends. In-person registration closes for spring;
resumes Monday, Jan. 6

COLLEGE CLOSED—Winter break

College re-opens

INTERSESSION AND SPRING SEMESTER 2014

Oct. 28
Dec. 2-6
Dec. 9
Dec. 16

Dec.19-Jan. 1
Jan. 2

Jan. 6

Jan.

Jan. 17

Jan. 20

Jan. 21

Feb. 17

Mar. 12

Mar. 13

Apr. 14-20
Apr. 21

Apr. 21

Apr. 28-May 2
May 5

May 5

May 6-12**
May 22

Monday
Monday-Friday
Monday
Monday

Thursday-Wednesday

Thursday
Monday
Saturday

Friday

Monday
Tuesday
Monday
Wednesday
Thursday
Monday-Sunday
Monday
Monday
Monday-Friday
Monday
Monday
Tuesday-Monday
Thursday

**Possible snow make-up days

Registration for Intersession 2014 begins for all students
Advance registration for spring 2014 begins for returning students
Registration for spring 2014 begins for all students
Intersession registration ends. In-person registration closes for spring;
resumes Monday, Jan. 6

COLLEGE CLOSED—Winter break

College re-opens

Intersession 2014 begins. In person, peak registration begins
Regular registration ends for spring at 1 p.m.

Intersession 2014 ends

COLLEGE CLOSED—Martin Luther King, Jr. holiday observed
Classes begin for spring 2014

COLLEGE CLOSED—Presidents’ Day observed

Midterm; End of first half-semester classes

Begin second half-semester classes

COLLEGE CLOSED—Spring break

College re-opens and classes resume

Registration for 2014 summer sessions begins for all students
Advance registration for fall 2014 begins for returning students
Registration for fall 2014 begins for all students

Last day of regular classes for the spring semester

Final examination period; last week of classes

Commencement



Prince George’s

Community College

This one-year catalog (fall 2013—summer 2014) contains a listing of programs of study, courses, and other important information.
However, it does not contain a complete statement of all procedures, policies, rules, and regulations. The college has the right to change
any academic or other requirements, tuition, fees or other charges, course offerings, course content, programs, procedures, policies, rules,
and regulations from time to time and without notice. Important information updates will appear in credit schedules of classes.
Departmental policies and procedures may still apply, even if they are not printed in this catalog. Meeting graduation requirements and

determining transferability to other institutions are the student’s responsibility, even though advisors may assist.
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VISION

Prince George’s Community College will be the community’s first choice for innovative, high quality learning opportunities.

MISSION
Prince George’s Community College transforms students’ lives. The college exists to educate, train, and serve its diverse

populations through accessible, affordable, and rigorous learning experiences.

STRATEGIC GOALS FY2011-2013

These strategic goals will expire June 30, 2013. At the time of the printing of this catalog, the college is finalizing new
strategic goals, which will be implemented July 1, 2013-June 2017. The new goals will be posted on the web at
heep:/fwww.pgec.edu/About_ PGCC/Mission___Vision.aspx

STRATEGIC GOAL 1
Respond to and anticipate the learning needs of a diverse student population by creating and expanding educational opportunities

and support services.

STRATEGIC GOAL 2

Create and expand educational opportunities and support services that respond to and anticipate evolving workforce demands.

STRATEGIC GOAL 3

Secure mission-compatible alternative funding, build mutually beneficial partnerships, and strategically allocate financial resources.

STRATEGIC GOAL 4

Create and expand technology-based educational offerings, support services, and professional development opportunities.

STRATEGIC GOAL 5

Emphasize and promote, both internally and within the region, the college’s role as an agent of change.

PHILOSOPHY OF EDUCATION

WE BELIEVE:
e Education is valuable in and of itself.
*  Learning is a lifelong commitment that transforms lives and promotes responsible citizenship.
e General education courses expose all degree-seeking students to a common body of skills, knowledge, and values that form

the basis for lifelong learning.

*  Learning occurs inside and outside the classroom, including co-curricular and service activities.

*  Higher order reasoning and effective decision-making are essential to a sound education.

e Intellectual expression requires effective reading, writing, and communication skills.

*  Education serves practical and creative needs that are both individual and communal.

*  Learning requires a forum wherein the free consideration of ideas, values, and informed points of view is encouraged,

and where diversity of thought is valued.

e Instructional methods should be developed by qualified full and part-time professionals. Instruction should be dynamic,
current, and effective, using a variety of learning technologies. It should engage students as active partners who are responsible
for their learning and adapt to an increasingly multicultural, global, and technologically driven society.

e Access to education should be available to meet diverse student needs, ranging from adult basic education to honors offerings.

e Student success is the responsibility of all members of the college community. It requires that high expectations are set
and standards of excellence are maintained.

*  Improving learning requires the continual assessment of student success.
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MESSAGE FROM THE PRESIDENT

Welcome to Prince George’s Community College. Our mission is to provide you
with an academically rich and pedagogically sound learning experience that will prepare
you to realize your goals, pursue meaningful work, and leave a lasting impact on
your communities.

The 2013-2014 Catalog is a tool you can use to gain exposure to exciting educational
opportunities. When combined with individual and group advising, it will guide you
in making the choices necessary to achieve your higher education aspirations. Take

the time to browse and learn the contents of the catalog. Knowing the requirements

for your program of study will save you time, lead you to the best courses for your

CHARLENE M. DUKES

President

academic needs, and help you achieve your educational pursuits.
Being aware of the choices that exist can help you plan and select the best options. ) )
Prince George's Community College
If you have questions about your course of study, talk to your advisor, your professors
and your department chair. They are here to facilitate learning and guide you in ensuring that you are on the right track.

To help you remain focused, the 2013-2014 Catalog has been redesigned to assist you in course selections that are required for
your major. As you explore the catalog, you will notice that the publication is interactive. Students will now be able to quickly find
the information and utilize it to make informed decisions.

You will find during your time here that our students are achieving some spectacular feats. You will see that your potential here
is limitless, too. The faculty and staff share their passions and are nurturing students so that they succeed.

You should be aware that educational options exist to allow you the opportunity to make wise decisions about your academic
pursuits. As you consider them, know that one of the most important factors to consider is commitment to your goal. At Prince
George’s Community College, you've found a place committed to what's most important—you.

When you need support, you will get it. When you need encouragement, you will find it. Prince George’s Community College
believes that through providing support and proper motivation students will be better prepared for continuing their education and
choosing careers that will impact the people and communities where they live.

During your time at Prince George’s Community College, please take advantage of all that we have to offer. Use your time to
build upon what you already know and be open to exploring new frontiers.

Here’s to a great future!

MM

Charlene M. Dukes
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COLLEGE RECOGNITIONS AND AWARDS
NATIONAL CENTER OF ACADEMIC EXCELLENCE IN INFORMATION ASSURANCE TWO-YEAR EDUCATION
The National Security Agency and the Department of Homeland Security certified Prince George’s Community College as the lead insti-

tution in Maryland and one of only six community colleges and 100 four-year academic institutions for this certification (2010-2015).

WHITE HOUSE CHAMPION OF CHANGE
Prince George’s Community College is the only college in Maryland to be selected as a White House Champion of Change for its

commitment to improving completion rates, especially among disadvantaged students, and for its sector-based partnerships.

CYBERWATCH AWARDED SUPPLEMENTAL GRANT FROM THE NATIONAL SCIENCE FOUNDATION

CyberWatch, Prince George’s Community College’s Advanced Technological Education Center, has been awarded a supplementary grant
of $676,690 by The National Science Foundation (NSF). To date, the current three-year CyberWatch funding total from NSF is nearly
$3.5 million.

ACHIEVING THE DREAM COLLEGE
Selected as one of only 30 community colleges nationwide, Prince George’s Community College was recognized for its dedication to

increasing the number of students who complete and graduate.

TOP 25 ASSOCIATE DEGREE PRODUCER AMONG AFRICAN-AMERICANS
Prince George’s Community College awards the most associate degrees to African-Americans of any college in Maryland, according to
Diverse Issues In Higher Education. The college was ranked number 21 among all colleges in the country for African-American graduates

based on the 2010-2011 U.S. Department of Education’s National Center for Education Statistics.

ACCREDITATIONS
Prince George’s Community College is accredited by the Middle States Commission on Higher Education, 3624 Market Street,
Philadelphia, PA 19104. Several degree and certificate programs hold accreditations and certifications from academic and professional

organizations as follows:

Program of Study Accrediting or Certifying Agency

Early Childhood Education A.A.S. and A.AT. National Association for the Education of Young Children (NAEYC)

Emergency Medical Technician-Paramedic A.A.S. and Certificate Maryland Institute for Emergency Medical Services Systems (MIEMSS),
The Emergency Medical Services Board

Health Information Management A.A.S. Commission on Accreditation for Health Informatics
and Information Management Education (CAHIIM)

Information Security A.A.S. and Certificates Committee on National Security Systems
and the National Security Agency

Nuclear Medicine A.A.S and Certificate Joint Review Committee on Educational Programs
in Nuclear Medicine Technology (JRCNMT)

Nursing LPN Certificate The Maryland Board of Nursing

Nursing RN A.A.S. The National League for Nursing Accrediting Commission (NLNAC)
Approved by The Maryland Board of Nursing

Radiography A.A.S. Joint Review Committee on Education in Radiologic Technology (JRCERT)

Respiratory Therapy A.A.S. Committee on Accreditation for Respiratory Care (COARC)
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OFFICE OF ADMISSIONS AND RECORDS

Bladen Hall, Room 126 | 301-336-6000 | admissions@pgcc.edu
www.pgcc.edu/admissions_and_registration/admissions___registration.aspx

No matter what the goal may be or how many times a student has previously attended college, the first step toward enrollment for
credit classes at Prince George’s Community College is to complete and submit an application for admission with a nonrefundable
$25.00 application fee. Students planning to enroll in Workforce Development and Continuing Education classes should not follow

the steps outlined in this chapter. Instead, refer to the procedures found for WDCE students in Chapter 12.

ELIGIBILITY FOR ADMISSION
It is the policy of the Board of Trustees of Prince George’s Community College that admission to the college (though not necessarily

to a specific program or course) shall be open to:

*  All high school graduates

*  Holders of high school equivalency certificates or equivalency diplomas
*  Completers of Maryland state-approved home school programs
*  Dersons 16 years of age or older who have permanently left elementary or secondary school according to the policies

set forth by the Prince George’s County Board of Education

e Other high school junior and senior students who have attained the age of 16 and who meet criteria for concurrent
or dual enrollment, as established by the college in coordination with the Prince George’s County Board of Education

e Other home school students who have attained the age of 16 and who can document current participation in a
Maryland state-approved home school program and also meet the criteria for concurrent enrollment

*  Students under the age of 16 identified as Talented and Gifted in accordance with state law and college procedure.
Such applicants are not guaranteed admission and must contact the director of Admissions and Records to review

the special admission criteria and documentation required prior to enrollment.

Students under the age of 16 who claim completion of high school must provide proof of graduation from an accredited United States
high school. In the case of graduation from an online high school program, applicants must supply both proof of graduation and proof
of accreditation of the program attended.

All applicants must complete an application for admission. The college prefers that this be done over the Web by going to the col-
lege’s website, www.pgcc.edu and following the link for Admission & Registration. Printed applications also may be submitted at any of
the college’s locations in the county. The forms are available at all of these locations.

After the application has been submitted the next steps vary depending on the student’s previous academic background. The various
procedures follow. Note: Students who need an F-1 “student” visa must complete a separate application from other students. This application is

also available online or in person, along with a list of all other documents required before the required Form 1-20 can be issued.

ALL PROSPECTIVE STUDENTS MUST COMPLETE THE FOLLOWING STEPS:

1. Submit an Application for Admission either online at www.pgcc.edu or in person at any of the college’s sites—
Largo, Joint Base Andrews, Laurel College Center, University Town Center. Note: The application form for students seeking an F-1
student visa is different from the one used by other applicants.

2. Pay a nonrefundable $25.00 application fee. Applicants requesting a fee waiver must apply in person, and must submit docu-
mentation of eligibility for the waiver along with the application. It will not be awarded retroactively.

3. Upon receipt of an e-mail from the college regarding Owl Link, the college’s Web-based student system, sign in to
Owl Link and become familiar with the services accessible through this system. The e-mail will contain full instructions.

4. Upon receipt of a second e-mail from the college regarding Owl Mail, the secure student e-mail system, follow the instructions

given to activate the assigned Owl Mail account.
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NEW STUDENTS: FIRST TIME TO ANY COLLEGE
In addition to the steps required of all students, first-time college students must do the following:
1. Submit an official high school transcript or GED (General Education Diploma) score report if a graduate in the past two years.
2. Take the college’s placement tests. In some cases, appropriately high SAT or ACT scores may be used to waive these tests.
3. Upon receipt of notification either by mail or e-mail, make arrangements to participate in the Owl Success Track Program,
required of all first-year students.

4. Meet with a college advisor to review results of the tests and to discuss registration for classes in an upcoming semester.

READMITTED STUDENTS: RETURNING AFTER TWO OR MORE YEARS
Students who have not attended the college for two or more years must apply for readmission. Readmitted students are encouraged to
meet with an advisor to determine how the program of interest to them may have changed since their last enrollment. They are expected

to follow the curriculum requirements in the catalog in effect at the time of readmission.

TRANSFER STUDENTS: THOSE COMING AFTER PRIOR ATTENDANCE AT ANOTHER COLLEGE
Students who have earned credit at another college may be able to use that credit toward a degree at Prince George’s Community Col-
lege regardless of the age of the courses taken. Students also may earn transfer credit from nontraditional sources, such as military or
job training. See the section entitled Advanced Standing later in this chapter for more complete information. In addition to the steps
required of all applicants listed above, transfer students should also do the following:
1. Complete and submit a Request for Transfer Evaluation form available online or from the Office of Admissions and Records on
the Largo campus or from any college extension locations
2. Inaddition to or instead of placement testing:
*  Contact all previous institutions to have official copies of transcripts sent directly to the Office of Admissions
and Records for evaluation. This includes official records of other credit sources such as examinations or military
experience as well a previous colleges. Documents reaching the college 6 weeks or more prior to the start of the
semester will receive processing priority.
. Provide unofficial copies of grade reports or transcripts to the academic advisor assisting with the first semester’s
registration if an official evaluation has not yet been completed.
3. Students with fewer than 18 prior college credits will be required to participate in the Owl Success Track program for first-year
students and may be required to take all or part of the placement tests prior to registration.
Note: Transcripts from non-United States colleges must be evaluated by an external evaluation service recognized by the college. See the “Transfer

Credit for Work at Other Colleges and Universities”, later In this chapter.

STUDENTS WITH PRIOR DEGREES

Transfer students who wish to take classes at the college but who have already earned an associate degree or higher from an accredited
United States college or university are exempt from all placement tests. They also are free to enroll in a wide variety of courses without
presenting proof of completion of course prerequisites. Students who enroll in a course or courses on the basis of their prior degree as-
sume full responsibility for possession of the background skills and knowledge required for success in the course. Use of this prerequisite
exemption may not be used later as grounds for an exceptional refund or as the basis for challenging a grade. The college reserves the
right to limit the number of courses for which students may enroll using this exemption. Otherwise, students with prior degrees must

follow the same steps as other transfer students.

INTERNATIONAL STUDENTS

Permanent Residents and International Students (non-F-1 Visa holders)

While more than 10 percent of the college’s students are non-citizens, most of them are already living in the community and would be
asked to follow the procedures for new students or transfer students given above. The only additional step for such students is the
requirement to present a visa, passport, or permanent residence card, before their first registration so that their entitlement to in-county
status for tuition purposes may be determined. Those who fail to do this will still be admitted but will be classified as out-of-state

residents for tuition purposes until such time as the documents are provided and a final determination is made. If the applicant’s native
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language is not English they must also take placement tests for non-native speakers of English and follow any English as a Second
Language (ESL) course recommendations which result. Otherwise, applicants should follow the procedures in place for other applicants

with similar academic backgrounds (first-time student or transfer student).

Students Requesting an F-1 Student Visa

Students requesting admission and the granting of a Form I-20 in order to obtain a student visa must complete a different application
form and must meet additional requirements before admission is granted. Requirements include proof of financial support, housing
and English proficiency as required by the Department of Homeland Security. Early deadlines for admission for F-1 students are May 1
for fall semester admission and October 1 for the spring semester. The college reserves the right to deny an I-20 to any applicant who,
in the college’s judgment, fails to meet the academic, English language proficiency, or financial criteria or who fails to supply requested

information in a timely manner.

F-1 ADMISSION PROCEDURES

1. Apply for admission as a degree-secking student using the special application form for F-1 students. This special application may
be found online at the college’s website, www.pgcc.edu, through the link for Admissions & Registration or through e-mail. A
printed copy can be obtained from the Office of Admissions and Records. The non-refundable $25.00 application fee is required
as well as a $25.00 nonrefundable processing fee. Only applications signed and submitted by the prospective student directly to
the college will be honored. The college will not accept applications mailed or brought to us by anyone other than the student.

2. Submit all previous school documents (transcripts), financial certification forms and results of the Test of English as a Foreign
Language (TOEFL) by May 1 for fall or by October 1 for spring. There is no admission of F-1 students Intersession or for the
summer terms.

3. Have international documents translated prior to submission to the college. Transcripts from colleges outside the United States
must be submitted to a college-recognized evaluation service for translation and transfer credit recommendations. E-mail inter-
nationalgroup@pgcc.edu for a list of Providers of this service.

4. Achieve a minimum score of 450 or better on the paper-based TOEFL, 133 or better on the computer-based TOEFL, or 46 or
better on the Internet-based TOEFL. Applicants admitted on the basis of TOEFL scores are required to take a college-required
examination for course placement prior to registration unless they achieve a score of 550 or higher on the paper-based TOEFL
or 213 or higher on the computer-based TOEFL or a score of 99 or higher on the Internet-based TOEFL.

5. Meet with an International Student Services advisor prior to each registration and anytime during a semester when problems
or concerns arise. Students who fail to maintain full-time student status will be terminated from the college and reported to the
Department of Homeland Security.

Note: Applications cannot be accepted from anyone other than the applicant. The printed International Application for Admission must be com-
pleted, signed and returned directly to the college by the applicant in person, through the U.S. Postal Service, or by independent courier service
(UPS, Federal Express, DHL) from the applicant’s current address, without third-party intervention. Sponsors, relatives, friends or others cannot
submit the application on the student’s bebalf, though they may provide all other documents.

F-1 students who wish to have money sent directly to the college for payment of tuition and fees are limited to a per-semester amount
of $4,300. (Checks with a total amount higher than this will not be accepted.) Any refund due the student will be issued in accordance
with the refund time lines in effect for that semester.

Each F-1 student admitted to Prince George’s Community College will receive a letter of admission as well as a form 1-20.
Documents will indicate the date by which the student is to report to the college. Students who do not abide by the listed dates may be
denied admission/registration and have their I-20 canceled in SEVIS, the automated tracking system used by the Department of
Homeland Security.

Students, by accepting the I-20 form, agree to maintain full-time status during their studies in the United States and to inform the
Office of Admissions and Records of any change of address, program of study, or other pertinent information within 15 days after the
change has occurred. Note: Acceptance of the I-20 form from Prince Georges Community College to use for the receipt of an F-1 visa precludes

any residency classification other than out-of-state for tuition purposes.
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UNDOCUMENTED STUDENTS
Undocumented students are welcome to attend the college. Students should follow the admission procedures above that match their
academic situation—first-time college, transfer student, etc. Undocumented students will be classified as out-of-state residents for tuition

purposes unless they qualify for lower rates under the Dream Act.

CURRENT HIGH SCHOOL/HOME SCHOOL STUDENTS
Students who are still in high school or involved in a state-recognized home school program may be eligible to take college courses

as follows:

CONCURRENT OR DUAL ENROLLMENT—AGE 16 OR OLDER

The Concurrent Enrollment Program and the Dual Enrollment Program are for those 16 or older who wish to take courses from the col-
lege while still enrolled in high school or an approved home school program. Students must be high school seniors or, if in an approved
home school program, provide documentation of the completion of junior-level work. High school juniors may be eligible for partici-
pation provided they are 16 years of age and have completed all high school coursework in a particular field with a 2.50 cumulative
grade-point average and a 3.00 in the field in question. Students should speak with their high school counselor before deciding whether
to participate in the Concurrent Enrollment or the Dual Enrollment Program, since there are some important differences between them.
In addition, each student must:

Have a cumulative grade-point average of 2.50 or the equivalent;

Be certified by the school principal or equivalent authority as approved for participation;

Identify themselves as concurrent enrollment or dual enrollment students under “Program of Study”s;

Take relevant college placement tests, achieving college-level placement scores, prior to registration;

AR

Take no more than two courses each semester; and
6. Abide by all college policies, procedures and regulations while on campus or in the classroom.
Students who wish to attend the college full time in place of their senior year of high school or home study should contact their principal

or comparable home study coordinator during the 10th grade to learn more about this Early Admission option.

UNDERAGE STUDENTS—TALENTED AND GIFTED PROGRAM

The Talented and Gifted program (TAG) is for students under 16 years of age who do not yet have a high school diploma or GED
and who cannot meet the grade-level or age requirements for concurrent enrollment. Such students must meet one or more of the
following criteria:

7. Identification by the student’s public school Board of Education or private school governing board as talented and gifted accord-
ing to their published criteria. Completion of at least the seventh grade and a standardized test score of 1200 on the SAT (with no
less than 500 in either the verbal or math portion) or 22 on the ACT. Designation as a PSAT/NMSQT finalist or semifinalist
also will suffice.

8. Admission to a recognized TAG program in the state of Maryland or identification by local professionally qualified individu-
als or entities as having outstanding abilities in a particular field that would qualify them for advanced study in that area. The
college reserves the right to determine whether or not it will recognize a program or professional entity as meeting this criterion
prior to accepting the recommendation.

9. Students who are home schooled may, in lieu of the first two criteria listed, be assessed by a psychometrist or other professional
qualified to administer and interpret the results of one of the following tests: Comprehensive Test of Basic Skills, Test of Cogni-
tive Skills, or WISC-IIL. The student must score in the 95th percentile or higher by age.

In addition to the preceding, any student who wishes to enroll under this program must:

1. Take the college’s placement test battery and achieve scores indicative of readiness for college-level work in all three areas—
reading, English and mathematics.

2. Attend an interview with the director of Admissions and Records to review program requirements. One or both parents/guardians
also must be present. In no instance can this interview be held in the absence of the student.

3. Enroll in no more than two daytime courses per semester with continuance dependent upon satisfactory performance in all

previous semesters.
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For necessary forms and more information on this special admission program, contact the Office of Admissions and Records,
301-336-6000.

STUDENT IDENTIFICATION NUMBERS

Every student who applies for admission to the college will be immediately issued a unique, randomly selected student ID number.
This identification number will be the student’s unique identifier in the college’s computer system. Students must take care to learn and
remember this ID number in order to interact with the college’s Web services and in order to request and obtain documents such as
transcripts or enrollment verifications.

Current students and new students who applied in person will receive their ID numbers at the time of application. Students apply-
ing over the Web will see their ID numbers within an e-mail sent by the college within two working days after the application is submit-
ted. This e-mail also will give instructions on activation of the student’s Prince George’s Community College Web account in Owl Link.

It is the student’s responsibility to protect their unique number from use by other individuals. The college takes every precaution to
protect students’ identities from unauthorized access but will assume no responsibility for security violations which occur as a result of

the student sharing his or her ID number with another individual.

PLACEMENT TESTING

Student Assessment Services | Bladen Hall, Room 100 | 301-322-0147

To ensure a foundation for college-level instruction, students seeking enrollment in credit courses for the first time will be required to
demonstrate basic academic skills—proficiency in reading, written expression and mathematics—through placement testing or through
completion of developmental coursework.

Students who earn a minimum SAT critical reading or math score of 550, or an ACT composite score of 21 may have all or part of
the placement test waived. Official SAT or ACT score reports should be sent to the Student Assessment Services Center so that scores
can be posted to the student’s record.

Basic skills (placement) testing for new students must be completed after the admissions application is submitted but before course
registration. Following the test, students must arrange to meet with academic advisors to discuss examination results, course placements
and future educational plans. Students transferring from other institutions may be exempt from all or part of this test battery, provided
they bring proof of successful completion of prerequisite courses with them for advisor or departmental approval prior to their first
registration and provided that an official evaluation of previous college work has been completed prior to any subsequent registration.
Students who hold degrees from other United States colleges or universities are exempt from all placement testing requirements.

Placement tests are given at Prince George’s Community College at Joint Base Andrews, Laurel College Center and Prince George’s
Community College at University Town Center, as well as on the Largo campus.

Students whose native language is not English and whose English skills are limited will be asked to take an appropriate alternative test
designed to assess their level of English proficiency prior to their first registration.

In cases where a student’s basic academic skills as measured by the placement test do not meet the minimum standards as established
by the instructional departments, successful completion of prescribed developmental courses will be mandatory before enrollment in

related courses can be accomplished.

ADVANCED STANDING—CREDIT FOR PRIOR LEARNING
Students may be awarded credit for prior educational experiences in which college-level learning may be verified through documentation
or assessment. A maximum of 45 credit hours may be transferred for any one associate degree, of which not more than 30 credits may

have been earned through nontraditional or noncollegiate sources.

TRANSFER CREDIT FOR WORK AT OTHER COLLEGES AND UNIVERSITIES
Students who enroll at Prince George’s Community College after completing one or more semesters at another college or university
may be eligible to receive credit toward their community college degree without regard to the age of the prior credits. The following
guidelines apply:
*  The student must request an evaluation by completing a Request for Transfer Evaluation form available online or from the
Office of Admissions and Records or at any extension center. The student must clearly indicate the curriculum to which the

incoming credits are to be applied and all institutions from which transcripts will be coming.
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e The student must arrange to have official transcripts from United States colleges previously attended sent to the Office of
Admissions and Records. No evaluation of transfer credits will be done until official transcripts are received from each source
from which credits are to be transferred. Transcripts should be mailed to Prince George’s Community College, Transfer
Evaluator, 301 Largo Road, Largo, MD 20774.

e Transcripts from colleges and universities outside the United States must be sent to a college-recognized evaluation service such
as World Education Service for translation and credit recommendations. E-mail transfercredit@pgcc.edu for more information.

e All credits earned previously with passing grades are transferable provided they are applicable to the student’s program of study
at Prince George’s Community College (refer to program requirements in Chapter 5). However, the overall grade point average
for the courses transferred must be at least 2.00. Note: No grade below a C will transfer from any out-of-state institution when the
students cumulative GPA at that institution was below a 2.00.

Prince George’s Community College will honor waivers of required courses by the sending institution due to the student’s demonstrated

proficiency, but an equal number of credits must be earned in other coursework.

CREDIT FOR NONTRADITIONAL LEARNING:

WORK AND MILITARY EXPERIENCE

A maximum of 30 college credits may be awarded for various educational and training activities conducted by such noncollegiate
organizations as the military, businesses and government agencies, and proprietary schools. In general, the college conforms to the credit
recommendations of the American Council on Education (ACE), which has undertaken the evaluation of noncollegiate learning experi-
ences available through industry and various government agencies as published in The National Guide, available through ACE. The col-
lege also will grant credit for military training that has been evaluated by the Office of Educational Credit and Credentials of ACE. For

further information or assistance, contact the Office of Admissions and Records, e-mail transfercredit@pgcc.edu if you have questions.

CREDIT FOR MILITARY TRAINING

To receive credit for military training, students must complete the Request for Transfer Evaluation form, attach a copy of the DD-214

and have military transcripts (AARTS, SMARTS, CCAF) sent to the Office of Admissions and Records. Note: Students receiving veterans
educational benefits are required by the Department of Veterans Affairs to do this before the end of their second semester of attendance to avoid

interruption of benefit payments.

PRIOR LEARNING ASSESSMENT NETWORK (PLAN)

Students whose personal and professional experiences provide evidence of mastery of college-level subjects may find portfolio assess-
ment an appropriate method of gaining credit for their knowledge and skills. Students who wish to apply for credit through portfolio
assessment are required to attend an orientation, meet with a PLAN advisor and petition to register for a three-credit hour course,
CAP-1050—Portfolio Development. The purpose of this course is to guide students through the process of assembling the necessary
documentation and evidence for learning experiences worthy of credit. The completed portfolio is reviewed and evaluated by faculty in the
appropriate subject matter areas who determine if credit is to be awarded. A 15-credit limit per degree exists for portfolio or challenge ex-
ams. Since writing skills are critical in this process, students must test as eligible for EGL-1010 or have completed at least the equivalent
college-level writing course prior to registration in CAP-1050. For further assistance or to sign up for an orientation, contact the Prior
Learning Assessment Network (PLAN) Office, Bladen Hall, Room 124, or call 301-322-0151.

CREDIT THROUGH EXAMINATION
AP, IB AND CLEP EXAMINATIONS
Students may earn nontraditional credit through three national testing programs. The College Board’s Advanced Placement program
(AP), available to high school students, gives the opportunity to enter college with credit already earned toward a degree. The Interna-
tional Baccalaureate (IB) accomplishes the same thing. The College-Level Examination Program (CLEP) affords that same opportunity
to adults who have expertise in a subject.

Students who wish to have their AP, IB or CLEP results evaluated for transfer credit should have official score reports sent directly to
the college’s Office of Admissions and Records and complete a Request for Transfer Evaluation form, also available from that office.

For more information, including a current listing of AP, IB or CLEP exams honored by the college for award of credit, contact the
Office of Admissions and Records, Bladen Hall, Room 126, Or e-mail transfercredit@pgcc.edu.



CHAPTER 1—-ADMISSIONS 15

CHALLENGE EXAMINATIONS

Students who wish to earn college credit by demonstrating their prior mastery of the content of certain courses may participate in the
college’s Challenge Examination Program. Challenge examinations are prepared and graded by college faculty members and adminis-
tered by Student Assessment Services. If a passing score is obtained, credit is granted for the course, although no grade is assigned and
the credit awarded is designated on the student’s transcript as having been earned by examination. A 15-credit limit per degree exists for
portfolio and challenge exams. For further information, including a list of available examinations, contact Student Assessment Services,
Bladen Hall, Room 100, or call 301-322-0147.

CREDIT THROUGH EXAMINATION/PORTFOLIO RESTRICTIONS
A student may not use a credit-through-examination procedure, which includes CLEP, challenge or competency examinations, or portfo-
lio assessment, for the purpose of improving a grade or removing a withdrawal or incomplete from the academic record. A 15-credit limit

per degree exists for any combination of portfolio or challenge exams.

PRINCE GEORGE’S COUNTY TECH-PREP
Prince George’s Community College, Prince George’s County Public Schools, Prince George’s County Chamber of Commerce and
Prince George’s County Economic Development Corporation participate in a consortium designed to ensure that high school students
acquire more rigorous academic and technical competencies. A coordinated sequence of courses prepares students for lifelong learning
and provides a choice of career options including employment, advanced study at Prince George’s Community College and transfer to
four-year colleges and universities.

Students who have completed an approved Tech-Prep program in high school may be eligible for credit at the college, provided
they enroll within two years of graduation, enter a program directly related to the high school program and submit their high school

transcript and Tech-Prep certificate of completion for evaluation.

SPECIAL ADMISSION CRITERIA
HEALTH SCIENCES PROGRAMS
Admission to the college does not guarantee admission into any of the health science clinical programs. The programs listed below
have limited enrollment capacity and rigorous academic standards. Each requires additional procedures for selective admission, initial
enrollment and continuation in the program. Therefore, there is a special process, called petitioning, associated with admission into each
program. Interested students must contact an advisor to discuss the petitioning process and the minimum requirements in place for each
clinical program.

. Paramedic*t

. Health Information Management}

. Medical Assistingt

. Medical Coder/Billing Specialist Certificate

. Nuclear Medicine Technology—A.A.S. and Certificate

. Respiratory Therapy?

o Nursing (LPN) Certificate Program

. Nursing (RN) Degree Program

o LPN to RN Transition Program¥

. Radiographyt

* Employees of the Prince George’s County Fire/EMS Department will receive priority admission.

T Designated as either Health Manpower Shortage or Statewide Instructional Programs. Out-of-county Maryland residents should

review the information about these programs in chapter 3.

Priority will be given to admission of Prince George’s County residents when possible. However, in programs designated as Statewide
Instructional Programs, 10 percent of the available seats will be reserved for residents of other Maryland counties until a priority registra-
tion deadline published in the schedule of classes has passed. Remaining seats will then be made available without regard to county of
residence. Per the articulation agreement with the College of Southern Maryland (CSM), the Radiography and Respiratory Therapy

programs reserve 25 percent of their seats for transfer students from CSM until the priority registration deadline published in the sched-



16 2013-2014 PRINCE GEORGE'S COMMUNITY COLLEGE CATALOG

ule of classes has passed. At that time, any remaining seats become available to the best qualified petitioners still in the pool, regardless of
county residence.

Out-of-state residents will be accepted only if remaining seats exist after all qualified Maryland residents have been admitted. Students
attending the college on a non-domiciliary visa, as determined by the college, will not be considered for admission to any of these programs.
Students petitioning these programs must submit a copy of their social security card as part of their petition.

Students interested in petitioning for admission to any of these programs must first meet with an advisor to obtain a list of admis-
sion criteria and prerequisite coursework. The petition for program admission should not be completed until all criteria have been met
or the student is enrolled in and attending the last prerequisite course. Students currently enrolled in one health science clinical program
may not petition for admission to another clinical program. Students who wish to enroll in a different clinical program must officially
graduate or withdraw from the current program before filing a petition for a new clinical program. Advisors offices are located in Bladen
Hall, Room 124. Call 301-322-0151 for more information.

A criminal background check and drug screen are required of all students in the health science clinical programs. Continued
participation in each program is contingent upon a satisfactory response on the background check and drug screen. All information on
the background check and drug screen remains confidential and is only shared with the requesting clinical agencies. If a clinical agency
denies clinical placement for a student because of the background check or drug screen, that student may not be able to complete the
clinical program. The cost of the criminal background check and drug screen are the responsibility of the student. Specific information
related to the process used for obtaining a criminal background check and drug screen will be discussed with students at orientation. For
a current price of the criminal background check and drug screen, please contact AlliedHealthandNursingOffice@pgcc.edu. Students,
at their own expense, may also be required to submit to random urine drug testing at clinical sites. Results of random urine drug testing
may result in the student not being able to complete the clinical program.

All students in health science clinical programs are required to submit a completed health assessment form, verifying general health,
immunization status, and ability to meet the program’s technical standards. Students with incomplete health records on file with the
College will not be able to complete the clinical program. It is highly recommended that clinical health sciences students carry health in-
surance. At the request of a clinical agency, students may be required to show proof of health insurance. If a clinical agency denies clinical
placement for a student because of lack of health insurance, that student may not be able to complete the clinical program.

Students should be aware that the courses and grades indicated on the following page are the minimum standard to be met for
program consideration. If there are more petitioners than seats in a class, then students will be ranked according to their cumulative GPA
in all general education courses required by the program in question, not just those which are required to petition. Students with the best
GPAs for the greatest number of required general education courses will be admitted first, followed by those with lower GPAs and fewer
completed courses, until the class is filled.

For details regarding entry to these limited enrollment programs, contact an academic advisor, 301-322-0151. Advisors’ offices are
located in Bladen Hall, Room 124.

ASSOCIATE DEGREE PROGRESSION POLICY ADDENDUM FOR GRADUATES
OF THE PRINCE GEORGE’S COMMUNITY COLLEGE PRACTICAL NURSING PROGRAM
Graduates of the Prince George’s Community College Practical Nursing (LPN) certificate program who have an active, unencumbered
Maryland LPN license and have successfully completed the required prerequisite courses for the associate degree in nursing (including
BIO-2010 and MAT-1120) with a grade of C or better may petition for direct admission into the second year of the nursing program
without taking the LPN-RN transition course (NUR-1060). To be eligible, LPN graduates must have completed the certificate program
within the five-year period prior to taking the first course in the second year of the RN program. Those LPN graduates who finished the
program more than five years before beginning the RN courses must successfully complete NUR-1060 in order to be admitted to the
second year.

The petition deadlines for students who fall within the five-year window for admission to the second year are March 1 for the fall
semester and October 1 for the spring semester.

Petitioners must provide written evidence of recent clinical practice and experience for at least six months following receipt of the
Maryland LPN license and prior to petitioning. Employment verification forms may be obtained in the Advising Office, Bladen Hall,
Room 124, or the Department of Nursing, Center for Health Studies, Room 1402.

Successful petitioners will be admitted into the third semester of the associate degree program (RN).
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NURSING AND ALLIED HEALTH—PREREQUISITE COURSES

Each health science clinical program requires that students complete certain prerequisite courses, listed below, with grades of C or higher,
maintain a specified GPA and meet program-specific requirements prior to petitioning for admission to that program. In some cases,
students may petition while currently enrolled in their final prerequisite courses. Students may repeat a prerequisite course only once

to achieve the required grade. Please note that the criteria listed below are the minimum requirements for consideration. There is no

guarantee of admission to any of these programs based solely upon meeting the minimum standard.

Paramedic (A.A.S. and Certificate)
. Deadline for petitioning is August 1 for the A.A.S and May 1 for the Certificate
. Eligibility for EGL-1010 and MAT-0104 (formerly MAT-1040)

EMT-B Certification

. Completion of an approved EMT-I curriculum or EMT-I licensure

A.A.S.—Health Information Management Certificate-Medical Coder/Billing Specialist
. Deadline for petitioning is July 1. If seats remain, petitions will be accepted through the end of the summer term.
d INT-1010, BIO-1010, BIO-2050
d Eligibility for EGL-1010
. Eligibility for MAT-1140 (A.A.S.)
. Eligibility for MAT-0104 (formerly MAT-1040) (Certificate)

. An average GPA of 2.00 or better for the three courses listed with no grade below a C

Nursing (RN and LPN)
. Deadline for petitioning for LPN is April 1 only.
. Deadline for petitioning for RN is April 1 for fall and November 1 for spring.
. EGL-1010, PSY-1010, BIO-1010, BIO-2050, and BIO-2060
. RN only: NUR-1010 and MAT-1120 or higher
. LPN only: NUR-1000 and eligibility for MAT-1120 or higher
e Anaverage GPA of 2.50 or higher for all courses listed with no grade below a C

Nursing Transition (LPN to RN and EMT/Paramedic to RN)
. The following courses must be completed prior to petitioning:
EGL-1010, MAT-1120 or higher, PSY-1010, BIO-1010, BIO-2050, BIO-2060, and BIO-2010
. Students are strongly encouraged to complete all other general education courses prior to enrollment in the transition course,
NUR-1060 (LPN to RN) or NUR-1070 (EMT to RN).
*  Anaverage GPA of 2.50 or higher for the seven courses listed with no grade below a C

LPN to RN also requires:
. Petitioning deadline of March 1 for fall and October 1 for spring.
. Current Maryland LPN License (or Compact License from another state) see page 16 for special requirements for

graduates of the Prince George’s Community College LPN program.

Paramedic—RN also requires:
. Petitioning deadline of February 1 for summer.
. Current Maryland license as a paramedic and National Board of Registry Certification (NREMT)

. Must be a graduate from an accredited program.
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Medical Assisting (A.A.S.)
. The deadline for petition is June 1.
. An average GPA of 2.00 or higher
. Eligibility for EGL-1010 and MAT-0104 is required

Nuclear Medicine Technology (A.A.S. and Certificate)
. This program begins only in the spring semester. Deadline for petitioning is November 1.
. BIO-1010, BIO-2050, MAT-1350, CHM-1010, PHY-1010, HIM-1800, PSY-1010, EGL-1010, EGL-1020, and SPH-1090
. An average GPA of 2.50 or higher for the nine courses listed with no grade below a C
Note: License or certification in Radiography, Respiratory Therapy, Medical Technology, Radiation Therapy,

or Nursing required for admission to the certificate program.

Radiography
e This program begins only in the fall semester. Deadline for petitioning is May 1.
. EGL-1010, BIO-1010, BIO-2050, BIO-2060, MAT-1120 or higher, HIM-1800 (formerly MHE-2000)
e Anaverage GPA of 2.50 or higher for the five courses listed

Respiratory Therapy
e This program begins only in the fall semester. Deadline for petitioning is May 1.
. BIO-1010, MAT-1120, BIO-2050, BIO-2060, and PSC-1150 or CHM-1010
. Eligibility for EGL-1010
*  Anaverage GPA of 2.50 or higher for the four courses listed with no grade below a “C”
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While students apply for admission only once during a period of attendance at the college, they must register for classes every semester
they wish to attend. Registration involves selecting courses each semester that meet the student’s academic needs and are offered in a
manner consistent with each student’s time and place requirements.

The process can be found online at www.pgec.edu/admissions_and_registration/registration_information.aspx

COURSE PREREQUISITES AND PLACEMENT

Most courses require a student to possess a certain level of prior knowledge or proficiency in order to be successful in mastering the
subject content of the course. These prescribed levels of prior knowledge or proficiency are known as course prerequisites. Most introduc-
tory level courses do not require other courses to precede them but do require certain levels of proficiency in reading, writing and/or

» «

mathematics. Such basic skills prerequisites are indicated in the course description as “reading proficiency level,” “writing proficiency
level” and/or “mathematics proficiency level” prerequisites. Other courses may require that certain specific courses precede them. In such
cases, the course description will contain a reference to one or more prerequisite courses.

Basic skills in all three areas are assessed using placement tests, which are required of all new college students. Students who do not
achieve satisfactory placement test scores will be required to complete prescribed developmental courses before enrolling in credit courses.
Placement test prerequisites for course enrollment are waived for students who:

e Already hold a U.S. college degree (Associate degree or higher)

*  Have sufficiently high SAT or ACT scores

e Have previously completed 12 or more credits of college-level courses having substantially equivalent skills requirements

e Have background or work experience, which, in the judgment of the appropriate dean or designee, indicates a reasonable

capability for success in the course(s) in question
First-time college students are expected to take PAS-1010, Planning for Academic Success (3 credits). The course is a required corequisite
for students who must take DVR-0061, College Reading and Study Skills. The PAS-1010 requirement will be waived for students who
completed DVR-0051, Developmental Reading, before the fall 2007 semester. For more information about PAS-1010, see Chapter 9,

under Course Descriptions.

REGISTRATION STEPS
Classes are filled on a first-come, first-served basis. Students who wait to register until late in the designated period may be forced to take
classes at less than ideal times or places since first-choice classes may be full or otherwise unavailable. The college is committed to using
every available class meeting to further the learning experience. Students are therefore required to be registered for classes prior to their
start and expected to be present on the first meeting day. The registration deadline of 11:59 p.m. the day before a class begins is strictly
enforced regardless of whether or not seats remain available in the course. Consult each semester’s schedule of classes for registration
information and special instructions for enrollment in classes which begin later in the semester. Registration involves the following steps:
e Studying a schedule of classes that lists all offerings for a particular semester. The schedule is available online several weeks
before registration begins. Limited quantities of printed copies are also available at each of the college’s locations.
e Selecting classes consistent with an academic program, prior coursework and/or placement test scores
e Consulting with an academic advisor as needed or required by the college. Students also may determine what courses they need
to take by going to Owl Link and completing the steps needed to create a program evaluation in their current program of study
*  Registering for classes in person or over the Web, as described in the next section
*  DPaying a tuition bill. Students who register in person will be given a bill at the time they register. Those registering over the
Web may access and pay their bills online as soon as their selection of courses is completed. No registration is considered final

until the bill has been paid.

REGISTRATION POLICY
Students must register for courses by 11:59 p.m. the day before the class begins. Students who fail to meet the registration deadline may
still enroll in later-starting, accelerated course sections. These offerings may be found in the class schedules. Students also may search for
later starting courses using Owl Link at www.pgcc.edu.
For fall semesters:

e By]July 15, students must have paid or made arrangements with the college to pay their tuition bills. Any student who has not

done so will be dropped from the courses for which they registered.
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*  July 16, and every succeeding registration day, students must make payment for their tuition bill by 11:59 PM or make
arrangement with the college to pay the tuition bill. Any student who has not done so will be dropped from the courses for
which they registered.

For spring semesters:

*  Two days after the college re-opens from winter break, students must have paid or made arrangements to pay their tuition
bills. Any student who has not done so will be dropped from the courses for which they registered.

*  Beginning on the third day after the college re-opens and every succeeding registration day, students must make payment for
their tuition bill by 11:59 PM or make arrangement with the college to pay the tuition bill. Any student who has not done so

will be dropped from the courses for which they registered.

DIFFERENT WAYS TO REGISTER FOR COURSES
New and newly readmitted students must register in person for their first semester. Returning students may register each semester in any

one of the following ways:

e Over the Web using Owl Link, the college’s online registration system at www.pgcc.edu

e In person at the main campus in Largo at the Office of Admissions and Records, Bladen Hall, Room 126 or with an Academic
Advisor in Bladen Hall, Room 124.

. In person at the Laurel College Center in Laurel, Prince George’s Community College at University Town Center in Hyattsville,

and (for those who have a military ID) at Prince George’s Community College at Joint Base Andrews.

OWL LINK

Owl Link is the name of the Web student system at Prince George’s Community College. It empowers the college’s students to access
important online services. Using Owl Link, students are able to register and pay for classes, view the status of financial aid and make ad-
justments to their schedule, Students also can print unofficial transcripts and class schedules, submit address and e-mail address changes
and request official transcripts to be sent to other colleges. Students also are able to interact with an advisor, run program evaluations,
and run “what if” scenarios to see how courses already taken might fit into another degree program. Continuing Education students also
may use Owl Link to, register for classes and pay tuition charges. To access Owl Link, students at Prince George’s Community College
must have a current, working e-mail address on file. Virtually all Owl Link transactions are acknowledged by e-mail, as are responses to
any questions submitted. Current credit students who have not received a User ID and password can get them by contacting the technol-

ogy Help Desk Office located in Bladen Hall, Room 106, on the Largo campus, or by e-mailing that office at helpdesk@pgec.edu.

OWL MAIL

Prince George’s Community College assigns all students a secure student e-mail account, called Owl Mail. Students will receive e-mail
notification to their personal e-mail addresses regarding the availability of their Owl Mail accounts. Upon receipt of that e-mail, stu-
dents should immediately follow the instructions given to activate the Owl Mail account. Failure to do so within 30 days will result

in the account being disabled. Owl Mail is the only e-mail address faculty and staff will use to interact electronically with students. It is

also required in order to participate in online courses and to receive important, timely notices and announcements from the college. It is
critical that students activate their Owl Mail accounts immediately upon receipt of the notice of its availability. Complete instructions on

how to activate the account are included in the notice and available on the Owl Link page.

PGCC OWL DEBIT CARDS

All credit students will receive a PGCC Owl Debit Card issued through Higher One Bank. It will be mailed to the address of record at
the college. This card is very important and must be activated in order to set up a preference for the way refunds from the college to the
student will be delivered. This includes financial aid rebates and VA reimbursements. Students may choose to have refunds and rebates
processed as deposits to their PGCC Owl Debit Card or they may choose to have refunds electronically deposited in another bank ac-
count specified on the Higher One/PGCC Owl Debit Card activation site. The college no longer issues paper checks.

STUDENT ID CARDS
Every credit student is required to obtain a Prince George’s Community College photo ID card and to wear it visibly at all times they are
on campus or at any extension center. Students must be able to provide proper identification upon request and to access college programs

and facilities. Such identification must include a properly validated college photo ID card and one other form of photo identification—
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a current driver’s license, a Maryland Motor Vehicle Identification Card, a military ID card or a current passport/work authorization
card/permanent resident card. New students may obtain an ID card from the Library or from the Office of Admissions and Records after they
have registered for classes for their first semester. A paid tuition receipt and another photo ID card or a current passport/work authorization
card/permanent resident card must be presented before obtaining an ID card. Hours of operation are published in the credit class schedules
and are available online. Returning students should go to the Office of Admissions and Records in Bladen Hall or to the Library to have
their ID cards validated for each semester after their first one. Photo ID cards and validation stickers also are available at University Town
Center, Laurel College Center and the Joint Base Andrews degree centers. The photo ID will allow access to various college departments
and services, including but not limited to the Library, computer labs, testing center, natatorium, campus special events and as identifica-

tion at the college’s bookstore. Students who lose their ID card must pay a $10 reissue fee.

STUDENT CODE OF CONDUCT

The Prince George’s Community College Code of Conduct, adopted by the Board of Trustees, defines the rights and responsibilities of
students and establishes a system of procedures for dealing with students charged with violations of the code and other rules and regula-
tions of the college. Copies of the code may be obtained from College Life Services Office which is located on first floor of the Largo

Student Center.

TRANSCRIPTS AND ENROLLMENT VERIFICATIONS

Official copies of transcripts may be obtained upon written request from the Office of Admissions and Records, Bladen Hall, Room 126.
“While you wait” service is usually available during regular business hours. Transcripts may be requested in one of three ways: in person,
by mail, via the Internet (www.pgec.edu). No transcript will be issued for students with an outstanding debt to the college. Students may
print unofficial copies of their own transcripts through Owl Link, the college’s online student system, provided there is no outstanding
debt. Go to www.pgcc.edu or to my.pgec.edu for more information.

Enrollment verifications are available free of charge upon written request or upon receipt of a properly signed release form
through an external agency or organization. Such verifications are not done on a while-you-wait basis. All external agency forms are
sent directly to the agency involved. Verification letters may be picked up by the student or mailed to the receiving party.

No enrollment verifications will be issued for a given semester until courses have begun and the refund period for the courses
has passed. The college is a member of the National Student Clearinghouse and reports the enrollment status of all registered students
several times during each semester. The college relies of the Clearinghouse to verify the enrollment and degree attainment of students
to lenders and other external agencies.

The college reserves the right to withhold transcripts or enrollment verifications for any student or former student who has an out-

standing debt to the college, including but not limited to tuition, fees, returned check fees, parking fines, and library charges.

CHANGES OF PROGRAM/NOT APPLICABLE COURSES

Students must designate a program of study or curriculum at the time they apply for admission to the college. The choice of a
program of study is an important one since it dictates what degree requirements a student must meet so long as they are enrolled in that
curriculum. Students who realize that another curriculum is more appropriate to their goals should change the curriculum rather than
continue in one no longer relevant. Students may change a program of study by completing a curriculum change form, available from
the Office of Advising and Transfer Services, Bladen Hall, Room 124. Student interested in changing a program of study will also be
referred to the Career Center to see an advisor before the curriculum change process is completed.

Sometimes when a curriculum is changed, certain courses that were taken in connection with the old program of study may not be
relevant to the new program. A student may request that such inapplicable courses not be counted within the new program of study.
Such requests must be sent to the director of Admissions and Records as part of the proper completion of a curriculum change form.
Courses that are determined to be not applicable to the new program will receive the designation N/A (not applicable) and will no
longer affect the student’s grade point average or be counted toward meeting graduation requirements.

The N/A designation will be applied to courses that were specifically required in the former program of study and that are not ap-
plicable to the new program as required courses or recommended electives. Courses that satisfy a general education requirement are not
eligible for the N/A designation unless the new program of study lists specific general education courses as required courses and courses
taken previously may not be used as approved substitutes for the required courses.

Students requesting this evaluation of their academic record should be aware that all such nonapplicable courses will receive the N/A

designation regardless of the grade earned. Normally, this treatment may be requested only once.
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TUITION AND FEES
TUITION (SUBJECT TO CHANGE)

Tuition is charged per credit hour or credit hour equivalent (CEU). The rate varies according to a student’s legal residence.

Prince George’s County residents $100.00
Maryland residents, other counties $185.00
Out-of-state residents $280.00

These rates are subject to change without notice.

Note: Except as otherwise provided, students must pay or otherwise provide for all tuition and applicable fees on the day of registration. If
payment in full is not received the student’ registration will be canceled. Payment should be in the form of cash, personal check, certified check,
money order or approved credit card (Visa, MasterCard, or Discover). Use of financial aid, scholarships, veterans benefits and any other sponsor-

ship which provides payment directly to the college is equally acceptable.

INSTRUCTIONAL SERVICES FEE
The instructional services fee is a mandatory per-credit fee for all credit and developmental studies courses offered at the college. The
college annually conducts a discipline cost analysis to determine the costs of the academic disciplines offered at the college and adjusts

the fee accordingly. Beginning with the fall 2013 semester, the Instructional Services Fee is $45.00 per credit.

OTHER FEES
Fees are charges assessed in addition to tuition. They may be per credit or they may be flat, per-semester or per-course fees. As used in
this section, the word “semester” includes intersession and the summer term as well as the traditional fall or spring semester. Like tuition,

fees are subject to change.

ACADEMIC TRANSCRIPT FEE
Students pay either $6.00 or $8.00 per copy for transcripts. Requests made in person or by mail cost $6.00. Those made over the Inter-
net cost $8.00 per copy.

APPLICATION FEE
Any student who applies to the college, either for the first time or after an absence of two or more years, must pay a nonrefundable $25.00

application fee at the time the application is submitted. The college will not bill an employer or other third party for the application fee.

APPLIED MUSIC FEE (PER COURSE)
Students pay a 15-clock-hours per semester fee of $250.00.

CHALLENGE EXAM FEE
Students pay a standard $35.00 fee. Some examinations requiring a lab component will cost an additional $15.00. Contact the college’s
Testing Center, 301-322-0147, for details.

CHECK STOP PAYMENT AND REISSUE FEES
If a student loses a check or does not receive it due to an incorrect address on file, a $25.00 stop payment fee and a $10.00 check reissue

fee will be assessed. If a check is not cashed within its 90-day validity period, a $10.00 check reissue fee will be assessed.

F-1VISA PROCESSING FEE
Applicants seeking enrollment at the college under an F-1 student visa will be charged a $25.00 F-1 visa processing fee as part of the

admission process. This fee is in addition to the $25.00 application fee charged to all students.

NBS/FACTS PROCESSING FEE
A student who participates in the college’s deferred tuition payment plan (NBS/FACTS) will be charged a $35.00 processing fee each

semester of participation.
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GRADUATION FEE

A $25.00 graduation fee is payable by each student at the time of application for an associate degree or a certificate. A single graduation
fee is payable by a student receiving more than one degree or certificate in the same academic year. A student receiving one or more
degrees/certificates in different academic years is required to pay a graduation fee in each academic year in which one or more degrees/

certificates is received.

INFORMATION TECHNOLOGY CERTIFICATION FEE
Information Technology (INT) courses leading to CCNA certification, along with several advanced level courses taught through Infor-

mation Technology (INT), assess a special fee of $32.00 per credit to cover costs associated with offering these specialized courses.

PORTFOLIO EVALUATION FEE
All students enrolled in CAP-1050 will be charged a $15.00 per credit hour fee for each course submitted for evaluation through the

portfolio assessment process (PLAN).

REGISTRATION FEE
Students are charged a $25.00 registration fee for each semester of enrollment in credit courses. This fee is refundable only if all of a

student’s classes are canceled by the college.

RETURNED CHECK SERVICE FEE
A $25.00 service charge will be assessed on all checks returned unpaid by the bank. This includes payments stopped by student

or account holder.

DOMICILE: DETERMINATION OF STUDENT RESIDENCY FOR TUITION PURPOSES

While tuition at Prince George’s Community College is charged by the credit hour, the amount charged per credit is determined by a
student’s official place of residence, referred to as “domicile.” A student’s domicile must fall into one of three categories: Prince George’s
County resident; Maryland resident in a county other than Prince George’s County; out-of-state (including out-of-country). In all
instances, a student or the person upon whom the student is dependent must have been a resident of the state and the county for a
minimum period of three months to qualify for in-state or in-county tuition rates.

The full residency policy is given in chapter 13 of this catalog, but several things are worth noting:

*  Underage students and students who have graduated from high school in the past two years are automatically considered to
be dependents of their parents/legal guardians. They will be considered residents of the county or state in which their parents
reside, unless legal documentation dictates otherwise.

*  Students in the above category who lived with one parent out of the county or state but who are now living with the noncusto-
dial parent in Prince George’s County or in Maryland may be considered residents of the county or state upon presentation of
a birth certificate containing the appropriate information.

*  Students claiming residency in Prince George’s County but who graduated from a non-county high school in the past two
years must provide proof of legal dependency on a Prince George’s County resident during the most recently completed tax
year. In addition, if the high school was in another country, proof of citizenship or visa status also must be provided.

*  Undocumented students are considered non-Maryland residents for tuition purposes unless they qualify for lower rates under
the Maryland Dream Act. Go to www.pgcc.edu and follow the link for International Students to learn more about the criteria
for Dream Act eligibility. Or e-mail admissions@pgcc.edu.

*  All students should be prepared to document living in the county or state for a minimum period of three months. The college
will use the dates on documents presented as verification of the three-month requirement.

*  International students must present their visas or other documents in order for a residency classification to be made. Not
all visa holders are able to establish legal domicile in the United States and would therefore be ineligible for county or state
residency status.

e Itis the student’s responsibility to report a change of address within 30 days of its occurrence. Failure to do so may result in a

hold being placed on the student’s record until satisfactory proof of legal residence is given.
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*  DPost office boxes cannot be used as legal addresses. They may be used as mailing addresses if proof of a legal address has been
provided.

e While the college will make every effort to fairly determine a student’s place of legal residence, a lack of acceptable documenta-
tion on the part of the student will result in the student being classified as out-of-state for tuition purposes.

*  Appeals for change of residence status should be directed to the Office of Admissions and Records. Appeals must be submitted
and resolved prior to the end of the third week of classes. Any changes processed after the third week of the semester will be

effective the following semester.

EXCEPTIONS TO THE RESIDENCY/TUITION POLICY
Health Manpower Shortage Programs
Maryland residents who do not live in Prince George’s County but who enroll in one of the college’s designated Health Manpower
Shortage Programs (HMSP) are eligible for in-county tuition rates so long as they remain enrolled in that program. This is true regardless
of whether the student’s county of residence also offers the program. Residents from other states do not qualify for this lowered tuition
rate. The following programs currently have the HMSP designation:

o Paramedic (A.A.S. and Certificate)

. Health Information Management (A.A.S.)

o Medical Coder/Billing Specialist (Certificate)

o Nuclear Medicine (A.A.S. and Certificate)

o Nursing (A.S. and Certificate)

. Radiography (A.A.S.)

. Respiratory Therapy (A.A.S.)

The state of Maryland will periodically review the needed manpower in these areas, so there is no guarantee that this special designation
will continue to apply to these programs. However, students who have begun one of these programs during the time it is recognized as an
HMSP will be allowed to continue at the reduced tuition rate so long as there is no interruption in enrollment.

To receive the lower rate, students must be formally admitted in an appropriate curriculum and must be taking credit-bearing
courses that count toward graduation in that program. In addition, students may be required to furnish proof of legal residency in the
Maryland county that is listed on their application for admission. And they must provide a copy of their social security card during the
petitioning process. The director of Admissions and Records reserves the right to deny the tuition reduction upon discovery that courses
being taken are irrelevant to the designated program of study.

It is the student’s responsibility to contact the Office of Admissions and Records, 301-336-6000, upon enrollment in an HMSP
program to verify eligibility for and receipt of tuition reductions. Failure to do so by the end of the third week of any semester will forfeit

the reduced rate for that semester.

Base Realignment and Closure (BRAC)
Any individual relocating to Prince George’s County or to the state as a result of a BRAC initiative will have the three-month residency
requirement waived, provided that a copy of the official notice of reassignment or relocation is submitted to the Office of Admissions

and Records, Bladen Hall, Room 126 prior to the start of their first semester.
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PAYMENT METHODS
Full payment of tuition and fees is expected the day of registration. The college accepts cash, personal checks, money orders, and credit

cards (Visa, MasterCard or Discover) as methods of payment. Other payment options are described below.

DEFERRED TUITION PAYMENT PLAN THROUGH NELNET BUSINESS SOLUTIONS (FACTS)

The college offers a tuition payment plan for credit students for the fall, spring, and summer semesters that allows tuition to be paid in
either four, three, or two installments, depending on the date the plan is activated. Payments are set up under an automatic payment
system from a checking or savings account, Visa or MasterCard with payments being deducted according to the plan’s due dates for the
semester. A $35.00 processing fee is charged each semester.

Arrangements to participate in NBS/FACTS must be made through the Internet by accessing the college’s website (www.pgec.edu)
and selecting Paying for College, then the Payment Options link to get to the deferred tuition payment plan. Students must be fully
enrolled in the deferred payment plan prior to their tuition due date to avoid being dropped from their classes.

For more information, visit the college’s website or pick up a NBS/FACTS brochure from the Cashier’s Office or the Financial Aid
Office. Both are located in Bladen Hall.

EMPLOYER-PAID TUITION
Many students receive assistance from their employers with the payment of tuition and fees. Certain procedures must be followed for
this aid to be properly applied to the student’s tuition bill.
1. Itis the responsibility of the student to present the purchase order, tuition assistance form or letter of intent at the time of
tuition bill payment.
2. The purchase order, tuition assistance form or letter of intent must state the student’s name, social security number, amount to
be paid, billing address, and original signature of person(s) authorizing payment. The bookstore is an independent entity from
the college and is paid directly by the employer. If a student is entitled to a reimbursement for books, he or she must obtain a
separate purchase order, tuition assistance form, or letter of intent addressed to Prince George’s Community College Bookstore.
3. The purchase order, tuition assistance form, or letter of intent will not be accepted after payment has been made by the student.
Students paying their own tuition must be reimbursed by the employer or agency. The college will not bill in order to reimburse
the student.
4. In the event an employer refuses to pay after receipt of a bill, the student immediately becomes responsible for all tuition

and fees.

VETERANS SPECIAL PAYMENT EXEMPTIONS

Veterans certified to be eligible for the Post 9/11 GI Bill are exempt from the immediate payment of tuition and fees. Those with 100%
eligibility under this program will have all in-county and in-state tuition and fees paid by the Department of Veterans Affairs. Those
eligible at less than 100 percent or those being charged as non-Maryland residents will be held in their classes and then billed for the
amount not paid by the VA. It is important that veterans in this program drop classes they do not wish to take since they will not be
dropped for nonpayment during the registration period as other students are. Failure to neither drop an unwanted course nor attend it
will result in an overpayment situation with the VA and a negative impact on future benefits.

All veterans enrolling through the Post 9/11 GI Bill must provide the college’s Office of Veterans Services with a copy of their letter
or certificate of eligibility by the end of their first semester of enrollment to continue the payment exemption.

Veterans participating in the VA Vocational Rehabilitation program also will have all tuition and fees paid by the Department of
Veterans Affairs provided they have had the proper forms submitted to the college’s Veterans Services Office on their behalf. A tuition bill
and a copy of the VA form authorizing payment must be presented in person to the Cashier’s Office for this benefit to be applied.

If there are any questions regarding this procedure, please contact the Veterans Services Office in Bladen Hall, Room 122 or call
301-583-5282.
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TUITION EXEMPTIONS

COLLEGE EMPLOYEES

A full- or part-time regular employee who enrolls during his or her nonworking hours in any Prince George’s Community College class
that has at least 10 regularly enrolled students is exempt from payment of tuition. However, all related fees are the responsibility of the

employee, including the Instructional Services Fees.

SENIOR CITIZENS
Maryland residents who are age 60 or older at the start of the semester are exempt from the payment of tuition for courses for which
state funding is received. In addition, they are exempt from payment of instructional services fees, but not application fees, registration
fees, and special instructional fees, e.g., applied music fees or telecredit fees.

Notwithstanding the provisions for exemption contained herein, the college reserves the right to cancel classes for reasonable cause,
which may include insufficient enrollment of regularly enrolled (nonexempt) students.
Note: Textbooks, course supplies, and materials are not covered by this exemption. For more information, contact the Office of Admissions and
Records, 301-336-6000.

MARYLAND DISABLED PERSONS

Any Maryland resident who is out of the workforce because of a permanent disability as designated by the Social Security Act, the
Railroad Retirement Act, or the Office of Personnel Management (in the case of former federal employees) may be eligible for a waiver
of tuition, but not fees, upon enrollment in courses which normally have at least 10 regularly enrolled students. This waiver applies
for up to six credits for non-degree secking students in credit courses and up to 12 credits per semester for those enrolled in a degree
program or a credit certificate program that leads to employment. It also covers tuition for continuing education instruction designed
to lead to employment, including life skills instruction.

In order to qualify for the waiver, students who wish to take credit courses must apply for financial aid for the appropriate academic
year using the Free Application for Federal Student Aid (FAFSA) prior to requesting the waiver and must present confirmation of that
fact with the waiver application. If awarded, the tuition waiver will be in effect for one academic year, commencing with the fall semester.
It will cover tuition charges remaining after all other forms of financial aid have been applied (excluding loans). Students must re-apply
for the waiver every academic year.

Contact the Office of Admissions and Records, Bladen Hall, Room 126, to obtain the necessary forms to apply for this waiver and
to get a full description of this benefit. Or e-mail your full name and address to enroll@pgcc.edu to have the forms mailed to you. Be
sure to put “Tuition Waiver Forms” in the subject line of your e-mail.

For those who will need accommodations arranged through the college’s Disability Services Office, all documentation supporting the
application for this waiver must be on file three weeks prior to the start of the semester in question. Failure to meet this deadline may result
in the college’s inability to provide the necessary services in time for the start of the semester.

Notwithstanding the provisions for exemption contained herein, the college reserves the right to cancel classes for reasonable cause,
which may include insufficient enrollment of regularly enrolled (nonexempt) students. Note: Textbooks, course supplies, and materials

are not covered by this exemption. For more information, contact the Office of Admissions and Records, 301-336-6000.

DELINQUENT ACCOUNTS

Delinquency in payment of any amount due from a student or former student to the college or under any loan program administered by
the college or failure of financial aid recipients to complete an exit interview before leaving the college will result in denial of registration,
exclusion from classes, withholding of grades, transcripts, degrees, or certificates. The college employs the services of the State Central
Collection Unit (SCCU). One of the SCCU measures is to refer delinquent accounts to the credit bureau. It will remain on the credit
report for the next seven years. If the delinquent account is referred to a collection agency, the student will be held liable for all collection
costs incurred, in addition to the delinquent amount due. These collection costs can add up to one-third additional expense to a student’s

indebtedness to the college.
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TUITION PAYMENT DEADLINES

Students are to settle the full amount of their tuition bills by deadlines published in each semester’s class schedule, normally the same
day they register, either by payment in full, enrollment in the Deferred Tuition Payment Plan, or through the application of approved
financial aid. Failure to do so will result in all classes being dropped. Students should carefully consult each semester’s schedule of classes
for information regarding deadlines for payment and drops for nonpayment. Students who register and pay for a set of courses and then
later add other courses to their schedule for that term will only be dropped from the added courses if payment for them is not made

the same day. Students who have a remaining balance of $150 or less after all payments and financial aid have been applied will not be

dropped but will be held in their classes and billed for the remaining balance.

PGCC OWL DEBIT CARD
All credit students will receive a PGCC Owl Debit Card issued through Higher One Bank. It will be mailed to the address of record at
the college. This card is very important and must be activated in order to set up a preference for the way refunds from the college to the
student will be delivered. This includes financial aid rebates and VA reimbursements.

Students may choose to have refunds and rebates processed as deposits to their PGCC Owl Debit Card or they may choose to have
refunds electronically deposited in another bank account specified on the Higher One/PGCC Owl Debit Card activation site. The

college no longer issues paper checks.

REFUNDS

The effective date for the calculation of a refund for a credit course shall be the date the drop/withdrawal form is filed in the Office of
Admissions and Records, or the date the transaction is completed through Owl Link. In the event a course fails to meet the published
number of days prior to the refund deadline, the deadline will be adjusted accordingly.

Effective with the fall 2011 semester, the following schedule for refunds of tuition and fees will apply:

*  No refund of registration and late registration fee unless all of a student’s courses are canceled by the college.

*  One hundred percent (100%) tuition and related fees (except registration fees) refunded if courses are dropped before
classes begin

*  For courses longer than five wecks in length, a 100 percent refund of tuition and fees will be granted through midnight of the
day after the first class meeting day, regardless of the day of the week that may fall on. A 75 percent refund will be granted if
the class is officially dropped by midnight of the third through the ninth calendar day to include the first class day and week-
ends. Students who officially drop a class during calendar days 10 through 14 will reccive a 50 percent refund of tuition and
fees. No refunds will be granted after the 14th calendar day. Students are expected to use Owl Link to drop classes on “days
when college administrative offices are closed.

*  For courses shorter than 5 weeks in length, a 100 percent refund of tuition and fees will be granted through the calendar day
after the first class meeting, regardless of the day of the week that may fall on. A 75 percent refund will be granted if the class
is officially dropped by midnight of the third calendar day, to include the first day of class. No refunds will be granted after
that time. Students are expected to use Owl Link to drop classes on days when the college’s administrative offices are closed.

*  No refunds after the refund deadlines outlined above. Refunds of payments made by credit card will be refunded to the card

as a credit. Note: This does not apply to credit card payments made against the deferred payment plan.

All other refunds will be issued electronically according to the preference set by the student when activating their PGCC Owl Debit
Card. No paper checks will be issued. Failure to receive reimbursement from an anticipated funding source will not be grounds for

a refund after the deadlines.



CHAPTER 4
PAYING FOR COLLEGE




CHAPTER 4—PAYING FOR COLLEGE 31

FINANCIAL AID

WHAT IS FINANCIAL AID?

Simply stated, financial aid is any grant, scholarship, or loan offered for the express purpose of helping a student meet education-related
expenses. Grants/scholarships are regarded as gift assistance and generally need not be repaid. Loans are borrowed money, offered at
various interest rates, which must be repaid over an extended period after the student leaves college or drops to less than half-time
enrollment. Funding for financial aid programs is provided by the Federal government, state government and private organizations and
individuals. More detailed information is available at www.pgcc.edu/Paying_for_College. The Financial Aid Office is located in Bladen
Hall, Room 121 and is open between 8:30 a.m. and 8 p.m., Monday through Thursday and from 8:30 a.m. until 5 p.m. on Friday.
Students also may call 301-322-0822 during these hours. Extended hours are available during peak registration periods for the fall and

spring semesters. Also, more information is available at www.pgcc.edu/paying_for_college/paying_for_college.aspx

WHAT IS FINANCIAL NEED?

Many financial programs, most notably, federal student financial aid programs, are awarded to students based on their financial need.
Financial need is the difference between the expected cost of attendance at Prince George’s Community College and the student’s or fam-
ily’s expected ability to pay based on the FAFSA results. (Cost of attendance may include tuition, fees, books and supplies, transportation,
and miscellaneous expenses.) The information reported on the application for aid is used in a formula established by the United States

Congress that calculates Expected Family Contribution, an amount the student or family is expected to pay toward the student’s education.

WHO IS ELIGIBLE FOR FINANCIAL AID?
To be potentially eligible, a student must:
. Be a U.S. citizen or eligible noncitizen.
. Have a valid Social Security Number (unless you're from the Republic of the Marshall Islands, the Federated States of
Micronesia, or the Republic of Palau).
*  Be registered with Selective Service if you are male and 18 to 25 years of age (go to www.sss.gov for more information).
. Have a high school diploma or a General Education Development (GED) Certificate or have completed a high school
program in an approved home school setting.
. Be enrolled or accepted for enrollment as a regular student working toward a degree or certificate in an eligible program.
. Not have a drug conviction for an offense that occurred while you were receiving federal student aid (such as grants,
loans, or work-study).
. Not owe a refund on a federal grant or be in default on a federal student loan.

. Demonstrate financial need (except for unsubsidized Stafford Loans).

HOW TO APPLY FOR FINANCIAL AID
The first step in applying for financial aid is to complete the Free Application for Federal Student Aid (FAFSA). The application may be
completed electronically at www.fafsa.ed.gov. Follow the steps and instructions on the website. Be sure to secure your PIN number. This
will provide you with the speediest processing of your application. Be sure to list Prince George’s Community College’s code (002089)
on your FAFSA. If selected for verification, you will have to select the IRS data retrieval option on your FAFSA. If you do not select this
option or are unable to use the retrieval option, you will be required to obtain an official tax transcript from the IRS. No copies will be
accepted. New for 20132014, some students will be selected to show up in person to sign another statement of educational purpose and
show a government issued ID.

The FAFSA must be completed once each academic year for which financial aid is requested. In addition to completing the FAFSA,
the student (and his or her parents, if dependent) may be required to provide additional information to verify their eligibility to receive
financial aid. The additional information can include official tax transcripts as well other documentation such as proof of citizenship,

high school graduation, or other proof to show that the student meets all eligibility requirements.
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FINANCIAL AID APPLICATION DEADLINES
Students who want to be assured that their paperwork will be processed for timely use in a given semester must have all applications and

required documents on file in the Financial Aid Office by the following priority deadlines:

March 1 For Maryland State Scholarships (Maryland residents only)
March 1 For aid beginning in the fall semester
November 1 For aid beginning in the spring semester

To meet these priority deadlines, students should complete and file the FAFSA by March 1 for the fall semester and by November 1
for the spring semester. Students whose complete paperwork fails to reach the Financial Aid Office by the priority deadlines should be
prepared to pay tuition and fees themselves. Such payments may later be reimbursed once eligibility for aid has been determined and aid

has been authorized.

FINANCING OPTIONS

FEDERAL FINANCIAL AID PROGRAMS

Federal financial aid programs offered at Prince George’s Community College include the Federal Pell Grant, Federal Supplemental
Educational Opportunity Grant (FSEOG), Federal Work-Study Program, and Federal Direct Student Loan Program. More detailed
information about the federal financial aid programs is available on the Student Aid on the Web, www.studentaid.ed.gov. Choose the
“Funding Your Education” Option under “Applying for Financial Aid” to get current, comprehensive information on these Federal

student financial aid programs.

MARYLAND STATE SCHOLARSHIP/GRANT PROGRAMS

Scholarship awards are made by the Maryland Higher Education Commission to eligible Maryland residents who show academic
promise and demonstrate financial need. The deadline for filing the FAFSA is March 1 for the upcoming academic year. Information and
applications may be obtained from high schools, the college, or the Maryland Higher Education Commission at 1-800-974-0203 or visit
their website at www.mhec.state.md.us. Maryland Part-Time grants may be awarded to part-time, degree secking Maryland students who

are enrolled in six to 11 credits during the fall or spring semester.

PRINCE GEORGE’S COMMUNITY COLLEGE/FOUNDATION SCHOLARSHIPS
Scholarships at Prince George’s Community College are available for new and returning students. Many competitive scholarships are
awarded annually to both full- and part-time students. Please contact the Financial Aid Office for a scholarship booklet and application

forms in the spring semester for the upcoming academic year.

DISTRICT OF COLUMBIA ASSISTANCE PROGRAMS

Students who are residents of the District of Columbia may qualify for financial assistance from the District Financial Assistance
programs available. These include D.C. Tuition Assistance (TAG) and D.C. Leveraging Educational Assistance Partnership Program
(LEAP). Students may apply for either program using the D.C. OneApp which is located at www.seo.dc.gov. The application is available

on January 1 and must be filed by June 30 each year. Students must apply and meet the program specifications on an annual basis.

AOBA SCHOLARSHIP PROGRAM

A number of full-tuition scholarships are available for Prince George’s County high school seniors or high school graduates within the
last three years, who have been accepted for admission or are enrolled in Prince George’s Community College. Students must have a
minimum 2.5 cumulative high school/college grade point average and demonstrate financial need. Students should ask their guidance

counselors for applications or request applications from the Financial Aid Office.

HONORS ACADEMY SCHOLARSHIPS

Students who are academically outstanding and are interested in a rigorous program of study, college and community service, and
leadership compete for admission to the Honors Academy. Students admitted to the Honors Academy and who maintain their eligibility
receive full tuition and fees scholarships at Prince George’s Community College and financial assistance when they transfer to one of the

college’s Honors Academy partnering four-year institutions. For more information about the Honors Academy, see chapter 11.
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LEGACY SCHOLARSHIPS

The Prince George’s Community College Board of Trustees annually awards a predetermined number of scholarships to Prince George’s
County high school graduates who demonstrate high academic ability. Beyond the minimum academic criteria of an outstanding student
record, students must possess excellent leadership and service-oriented skills. A scholarship selection committee selects eligible students
from among those graduates who meet the eligibility requirements and will be attending Prince George’s Community College. For more
information, graduating seniors should contact their high school guidance counselors or call the Office of Recruitment or the Financial
Aid Office at the college.

HEALTH MANPOWER SHORTAGE—TUITION REDUCTION FOR NONRESIDENT NURSING STUDENTS

Students from outside the state who are formally admitted and enrolled in an education program leading to licensure in nursing shall be
considered residents for tuition purposes as established under Section 16-407 of the Education Article of the Maryland Annotated Code.
There are detailed criteria and conditions for this tuition reduction. They are available from the Financial Aid Office, Bladen Hall,

Room 121, as is the paperwork required for acceptance into this program.

HILLMAN ENTREPRENEURS PROGRAM

Students who have a passionate desire to start or run a business or nonprofit organization may apply for admission to the Hillman En-
trepreneurs Program. Admission is competitive and students in any transferable major except pre-law can apply. The program, which is a
collaboration with University of Maryland, College Park (UMCP), develops students’ entrepreneurial abilities while supporting academic
success. Students who are admitted receive a full scholarship while at Prince George’s Community College. Once they complete their
associate degrees, students transfer to UMCP to earn their bachelor’s degree. At UMCP, the Hillman Entrepreneurs will have up to 60
percent of their tuition paid and will receive a merit scholarship of $1,000. Applicants must be U.S. citizens or permanent residents and

Maryland residents. For more information, call 301-322-0700.

VETERANS BENEFITS
Veteran students who are eligible for educational benefits should contact Veterans Services Office located in Bladen Hall, Room 122, for
more information. Students who are the spouses or children of deceased or disabled veterans should contact the Veterans Administration
(VA) at 1-888-442-4551 for information concerning their eligibility and regulations governing their benefits. Benefit information also is
available on the VA website: www.gibill.va.gov.

Students planning to use their VA benefits must be aware that the monthly benefits are paid retroactively at the end of each month
of attendance in classes. Veterans in programs other than the Post 9/11 GI Bill or the VA Vocational Rehabilitation Program should
therefore plan some other way to pay the tuition for their first semester in order to allow ample time (8—10 weeks) for the VA to authorize

and award benefits.

TEMPORARY EMPLOYMENT FOR STUDENTS
Contact the Career and Job Services Center, Marlboro Hall, Room 2102, 301-322-0109, to learn more about temporary employment
available in the surrounding metropolitan area. Temporary employment is not guaranteed as the number of positions available varies

depending on the needs of prospective employers.

SATISFACTORY ACADEMIC PROGRESS REQUIREMENTS FOR FINANCIAL AID

Students who apply for or reccive federal and state financial aid must make satisfactory academic progress toward the completion of
course requirements in their degree or certificate programs. Federal and state aid includes grants, loans, and scholarships. Satisfactory
academic progress encompasses two measures of academic progress: completion rate and grade point average (GPA). “Satisfactory
academic progress” means that a student must pass and earn the required percentage of all the credit hours, equivalent hours, or combi-

nation of both, that he or she is registered for during any term in which aid is received.

SATISFACTORY ACADEMIC PROGRESS STANDARD FOR FINANCIAL AID
Students who do not meet the criteria below will be notified via e-mail through the Owl Mail system. Clear step-by-step instructions will

be included in this e-mail. It is important that all students pay close attention to the deadlines in the e-mail.
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MINIMUM STANDARDS FOR ALL FINANCIAL AID STUDENTS
Students who are receiving federal student financial aid are required to maintain satisfactory academic progress (SAP) in their program of

study. To maintain SAP students must meet all three of the following standards:

Maintain a cumulative grade point average (GPA) as follows:

Total Credits Attempted Minimum Cumulative GPA
1to 18 1.50
19 to 31 1.75
32 to 44 1.85
45 or above 2.00

Complete two-thirds (67%) of all cumulative attempted credits with grades of A, B, C, D, or P. Note: Attempted credits include credits
for withdrawn, repeated, transfer, audited, failed, incomplete courses, developmental, and all courses taken at Prince Georges Community Col-

lege, regardless of year taken.

Complete their program of study within 150 percent of the published time frame.
For example, if your program of study requires 60 credits in order to earn your degree, your maximum time frame is 90 attempted cred-
its. Once you have attempted 90 credits, you will no longer be eligible to receive financial aid. See number 2, above, to see what counts

as attempted credits.

EVALUATION PROCESS
SAP will be evaluated for all students at the conclusion of the spring semester with the exception of the Police Academy. Students who do
not meet the three standards described above will be placed on Financial Aid suspension. Students who are suspended from financial aid

eligibility due to SAP issues may follow the SAP appeal process to request reconsideration.

SAP APPEAL PROCESS

Students who wish to appeal their SAP suspension must meet with an academic advisor to complete an academic plan. The completed
academic plan, along with a written appeal, is to be submitted to the Financial Aid Appeals Committee. The appeal must include a
detailed explanation of the circumstances which led to the poor academic performance or additional time needed to complete the degree.
It is recommended that students appealing suspension carefully review their academic transcript to ensure that the overall performance is

explained in the written appeal.

All appeals must include:
o a copy of the completed academic plan;
o an explanation of why the student failed to meet SAP standards, accompanied by documentation;
*  an explanation of what has changed that will allow the student to meet SAP standards at the next evaluation period.

Appeals must be received by July 1 for fall enrollment. Advising appointments will begin on April 1 for fall. Appeals must be received by

November 1 for spring only enrollment. Advising appointments will begin on October 1 for spring only enrollment.

APPROVED APPEALS
Students whose appeals are successful will be placed on financial aid probation and must adhere to the terms of their academic plan. The
Office of Financial Aid will monitor progress. Students must alert their academic advisor if they feel that they cannot meet the terms of

the academic plan as outlined. Student scan revise their academic plans only once.

DENIED APPEALS
Students whose appeals are denied will remain on financial aid suspension. Students who are on financial aid suspension are not eligible
to receive federal student financial aid but are allowed to continue attending the college at their own expense if they are academically

eligible to do so.
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RE-ESTABLISHING ELIGIBILITY
Reinstatement of aid eligibility after financial aid suspension is not automatic when students improve their GPA or completion rate.
However, students who improve to the point of meeting SAP criteria at any point before the stated end of the academic plan will again

be eligible.

TREATMENT OF FINANCIAL AID WHEN A STUDENT WITHDRAWS
Students who are awarded Title IV financial aid must earn their aid by attending classes. Federal regulations require that when students
withdraw from the college or stop attending classes during a payment period (such as a semester) that the amount of the federal student
financial assistance received be adjusted to the amount that has been “earned” up to the point the student withdraws or stops attending
classes. The amount of assistance earned is determined based on the portion of the payment period that the student completed. For ex-
ample, if a student withdraws from the college after attending 30 percent of the semester, they have “earned” 30 percent of their financial
aid. If the student has received less than the aid “earned,” the funds are released; if the student has received more than the aid “earned,”
the excess funds must be returned. Once the student has completed 60 percent or more of the payment period, they have “earned” all of
the assistance awarded.

If the student must return funds, the funds are returned to the financial aid programs from which the student received them. Funds
are returned in the following order: Federal Stafford, PLUS Loan Program, Federal Pell Grants, Federal ACG Grants, Federal SEOG

awards, and other Title IV student assistance.

OTHER STANDARDS
Financial aid can only be received for a maximum of one year of developmental coursework (30 Equivalent Hours). Developmental
course grades are considered in calculating students’ cumulative GPA’s for SAP purposes; ESL credit courses are considered in determin-
ing students’ cumulative GPA, completion rate, and program completion percentage.

Police Academy and Cosmetology financial aid recipients must maintain continuous enrollment in each term to remain eligible for
financial aid. Continued eligibility will be based on the number of clock hours completed.

Scholarship recipients must maintain the GPA required by the scholarship provider in order to receive the scholarship funds.

DISBURSEMENT
Students who have been awarded financial aid and have completed all necessary steps to receive funds will have their accounts credited
toward the cost of tuition and fees. Any remaining funds after tuition, fees, and bookstore charges (if applicable) will be refunded to the

student by Student Accounts.

OVERAWARDS

Students may not receive more federal student financial assistance than they “need.” Students who receive federal financial aid awards in
excess of their financial need will have their assistance adjusted or reduced until they are no longer receiving an over award. The student
is responsible for repayment to the college of the over awarded amount. Students also should be aware that they cannot receive federal

financial aid at two institutions which they may be simultaneously attending during the same semester.

FINANCIAL LITERACY
Prince George’s Community College is committed to promoting the financial health and well-being of our students, faculty, staff, and
surrounding community. Financial literacy covers many things: budgeting, use of credit cards, insurance, tips on money management, and

much more. Use the following links to find help in making good financial decisions.

FATv www.pgcc.edu/paying_for_college.aspx
LifeSkills www.pgec.edu
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STUDENT COURSE LOADS

Students are classified as full-time (12 or more credit hours in a semester), half-time (six to 11 credits in a semester), or part-time (fewer than
six credit hours in a semester). Developmental course Equivalent Hours (EH) count as the equivalent of credit hours when determining a
student’s full-time, half-time, or part-time status. Audited courses do not count in this determination nor do classes from which a student

has withdrawn. Students may not register for more than 18 credits without advisor approval.

GRADES AND GRADING POLICIES
At the end of each semester or term, the semester grade point average and cumulative grade point average (GPA) are calculated. Both GPAs
are shown on the official transcript. Grades earned in courses awarded in transfer from other institutions are not used in the calculation of

the cumulative GPA and are not reflected in total credits earned.

THE FOLLOWING GRADES EARNED AT THE COLLEGE ARE USED IN THE CALCULATION OF THE GPA:

Grade Grade Meaning Quality Points
A Excellent; well above average 4
B Good; above average 3
C Average 2
D Minimum passing; below average 1
F Failure 0
F* Failure as a result of academic dishonesty 0

The grades listed above are those that are used to calculate a student’s GPA. However, certain courses may not use all of the grades listed
above to evaluate student performance at the end of the semester. Specifically, faculty in certain courses may determine that some of the

grades listed above are inappropriate for the particular course.

THE FOLLOWING GRADE DESIGNATIONS ARE NOT USED IN THE CALCULATION OF THE GRADE POINT AVERAGE:
H Audit (not for credit)
Signifies that a course was not taken for credit. The tuition and fee charges for auditing a course are the same as

if the course were taken for credit, but auditing students are not evaluated and do not receive a grade.

I Incomplete
A grade that is normally assigned if a student has satisfactorily completed 75 percent or more of a course’s require-
ments but cannot finish on time due to extenuating circumstances. To receive this grade, an Incomplete Contract
must be signed by the student, faculty member, and appropriate department chair or dean and submitted to the
Office of Admissions and Records when final grades for the course are submitted. Any incomplete grade must
be made up prior to the end of the subsequent semester or the I grade is changed to E. Students should not re-
register for a course in which they have an I grade. It is the responsibility of the student to contact the instructor

who assigned the I grade and arrange to complete the work required for a regular grade to be assigned.

P Passing

Signifies a passing grade in a nongraded course.

Q Withdrawn for nonattendance
Assigned by the instructor to a student who either never attended a course or who ceased attendance during
the first 20 percent of the course. The Q is a final grade and is treated as a withdrawal for GPA purposes. Once

assigned, the Q will not be replaced with a W at a later time.

P Toward Passing
A deferred grade used to signify that the student was progressing but was unable to achieve the necessary level
of proficiency prior to the end of the semester. A student receiving the TP grade was asked to reregister for the

course in a subsequent semester. The last semester for use of the TP grade was the fall 2008 semester.
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W Withdrawal
Indicates that the student voluntarily withdrew from the course prior to the twelfth week of classes

or the equivalent.

N No grade

No grade submitted at the time grades were being processed.

GRADE REPORTS

Students may view their grades online as soon as a course has ended and grades have been processed. Grade reports are no longer mailed
to students. No grades will be available to students who have an outstanding debt with the college until the Student Accounting Office
certifies that the debt has been paid in full.

REPEATED COURSES

Students may repeat any course in which a grade lower than A was received and may be required to do so if a grade of D or F was carned.
When a course is repeated, the original grade remains on the student’s permanent record but no longer contributes to total credits at-
tempted or cumulative GPA. The new grade is entered for the appropriate semester of work and, unless a grade of W or Q was earned,
the new grade becomes the one used in the calculation of the student’s grade point average for that course.

Students who, after receiving a D or an F grade in a course at Prince George’s Community College, successfully complete a compa-
rable course at another college, may use the transfer credit awarded for that course as a repeat of the course taken at this college. Students
must be re-enrolled at the college and must request this treatment as soon as an official transfer evaluation is received by contacting the
transfer evaluator in the Office of Admissions and Records, 301-322-0803. In such cases, the grade earned at Prince George’s Commu-
nity College is flagged as repeated and the impact of the grade on the GPA is eliminated. The college reserves the right to determine the
comparability of another institution’s course to the one taken here before applying this treatment.

Students may attempt a course twice without special permission. Permission to attempt any course a third time must be granted
by an advisor or the appropriate department chairperson. Permission to attempt a course a fourth time (third repeat) must be granted by the

academic dean of the division offering the course and is granted only in exceptional circumstances.

ACADEMIC FORGIVENESS

Students readmitted to the college after an absence of at least five calendar years may request that up to 16 credit hours of previous
coursework be made nonapplicable to their current program of study, above and beyond the provisions of the Changes of Program/
Not Applicable Courses section above. The returning student, with the assistance and approval of an academic advisor, determines
which courses taken before the break in enrollment are to be forgiven. Upon the approval of the vice president for academic affairs,
these courses are marked N/A on the student’s academic record and are no longer counted toward determining the student’s grade point
average or total credits earned. Students who wish to request this privilege must be officially enrolled during the semester in which the

request is made.

CLASS ATTENDANCE/PARTICIPATION

While each faculty member has the authority to set attendance and participation requirements for his/her classes, the college in general
expects that students will regularly attend the classes for which they are registered from the first day onward. In the case of distance
learning courses, the expectation is for participation through timely completion of assignments, involvement in online discussion groups,
contact with the instructor, and other such indicators of engagement with the course.

Faculty are required to administratively withdraw any student who fails to attend or participate in a class during the first 20 percent
of its meeting dates. This withdrawal is recorded as a Q grade and an effective date of last attendance must be assigned. It is treated the
same as a student-initiated withdrawal in terms of its impact on the GPA.

Administrative withdrawals take priority over student-initiated withdrawals. Students who have been given a Q by the instructor

may not, therefore, change this grade to a W at a later time in the semester.
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WITHDRAWAL FROM CLASSES

Students may withdraw from a class up until the published withdrawal deadline. This may be done online or in person. Students should
determine the impact of a withdrawal from one or more courses on financial aid prior to completing the withdrawal, especially in cases
where the withdrawal will result in a change from full-time to half-time status or from half-time to less-than-half-time status. The college
recommends that any student withdrawing from all classes for a given semester meet with an advisor to discuss options prior to process-
ing the withdrawal. Students may not continue to attend any course from which they have withdrawn.

Students should check their schedules in Owl Link 24 hours after withdrawing from a class to make certain the withdrawal was
processed. Students who withdraw in person also should keep their copy of the withdrawal form until they can see that the grade of
“W” has been recorded.

The last day to withdraw from a full-semester class is shown in the schedule of classes each semester and is normally at the end of
the twelfth week of the semester. Students enrolled in classes that end earlier than the traditional length courses or that meet for a shorter
period of time should ask the instructor for the withdrawal deadline. No student may withdraw after a course has ended or after a Q
grade has been submitted by the instructor. The official withdrawal date is the date the Office of Admissions and Records receives the
proper, signed withdrawal form or the date the withdrawal is successfully completed in Owl Link.

Students who follow this withdrawal procedure will receive a grade of W. A grade of W has no impact on the student’s grade point

average (GPA) but does count as one attempt at the course.

ACADEMIC STANDING

At the end of each fall, spring, and summer semester each student’s cumulative grade point average (GPA) is recomputed to determine
that individual’s academic standing. The cumulative GPA is computed by dividing the total number of quality points for all credits (A =
4 points, B = 3 points, C = 2 points, D = 1 point, and F = 0 points) by the number of semester credit hours attempted. Developmental
education courses do not contribute to the grade point average. A student remains in good academic standing provided he or she main-

tains the minimum grade point average standards set by the college.

DEAN’S LIST
Each semester the Dean’s List is published to recognize students who have achieved academic distinction. To be eligible, a student may be full
time or part time and must have completed at least twelve credit hours of college-level classes at Prince George’s Community College with

a GPA of 3.50 or above. Dean’s List eligibility is determined after the student completes 12, 24, 36, 48, and 60 hours of college-level work.

MINIMUM STANDARDS FOR GOOD STANDING
Standards for students who have attempted 20 credit hours/equivalent hours/continuing education units or less, including one or
more developmental education courses:

Courses Attempted Completion Standard

2 or more 50 percent passing

Standards for students who have enrolled in only credit courses or have attempted more than 20 credit hours overall:

Credits Attempted Minimum GPA
6-18 1.50
19-31 1.75
32-44 1.85
45 or more 2.00

Students failing to maintain these standards are placed in the following categories:
*  Academic Warning
A student who, at any point after six credits (or two developmental courses) are attempted, falls below the prescribed mini-
mum standards for good academic standing is placed on academic warning. Students on academic warning may not register
for more than 13 credit hours during any semester in this status. A student on academic warning must achieve a 2.00 semester
GPA every period enrolled. A student on academic warning who fails to reach the prescribed minimum standard is placed on

academic restriction.
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*  Academic Restriction
Academic restriction results when a student on academic warning fails to achieve a 2.00 semester GPA and/or reach
the minimum cumulative GPA. Students on academic restriction, with the approval of an academic advisor, may
register for no more than two courses. Courses must be selected from those that an academic advisor has prescribed
to prepare for academic success. Students must achieve the minimum required GPA during the current enrollment
period to return to academic warning status or, if applicable, to good standing. Students who fail to achieve the
minimum required cumulative GPA but who achieve a 2.00 term GPA will remain on academic restriction. Those

who fail to meet this requirement are dismissed.

*  Academic Dismissal
Academic dismissal results when a student on academic restriction fails to achieve at least 2 2.00 GPA during the current
enrollment period. Academic dismissal precludes registration for any courses for a period of at least one semester unless
the student has previously been dismissed from the college. A student dismissed for academic reasons a second or

subsequent time is not permitted to register for any courses for one full calendar year.

APPEALS OF ACADEMIC STANDING

To be readmitted following academic dismissal or restriction, regardless of when it occurred, students must meet with an academic advi-
sor to complete an “Application for Reinstatement After Suspension or Dismissal” form and submit the completed form with all required
supporting documents to the Office of Admissions and Records. The applications will be reviewed by a Reinstatement Committee,
which will meet monthly. Students will receive notification of the committee’s decision within three business days after the meeting date,

provided no additional information is needed.

ACADEMIC COMPLAINTS

Students who want to contest a final course grade must indicate their intent to appeal within 30 days of the electronic posting of the
grade. Appeals that are filed after 30 days of the electronic posting of the grade will not be considered. The appeal must be submitted by
e-mail or hard copy to the department chair or departmental office and must be accompanied by a completed Student Complaint Form.
This form is located on mypgcc.edu.

Complaints of an academic nature are generally resolved within the division offering the course in which the complaint occurs.
Questions about grades and performance in class should normally be discussed first with the instructor. Complaints that are not resolved
in this fashion, or that are not suitable for resolution in this way, should be referred to the department chair or to the dean who is admin-
istratively responsible for the department. Appeals of decisions in academic matters may be directed to the vice president for Academic

Affairs or her designee.

ACADEMIC INTEGRITY
The college is an institution of higher learning that holds academic integrity as its highest principle. In the pursuit of knowledge, the
college community expects that all students, faculty, and staff will share responsibility for adhering to the values of honesty and un-
questionable integrity. To support a community committed to academic achievement and scholarship, the Code of Academic Integrity
advances the principle of honest representation in the work that is produced by students secking to engage fully in the learning process.

It is the responsibility of all faculty members at the beginning of every semester to call all students attention to the Code of Academic
Integrity as part of the college’s commitment to academic honesty. It is the student’s responsibility to know, understand, and be conver-
sant in the tenets and sanctions associated with the violation of the Code of Academic Integrity. However, lack of awareness of this policy
on the part of students shall not be considered a defense against charges of plagiarism or cheating. The definitions and policies regarding
plagiarism contained in the Student Handbook and other college publications in no way preclude an individual faculty member or any
academic unit from issuing supplemental guidelines on academic dishonesty.

A charge of cheating or plagiarism may result in failing the assignment and/or failing the course in addition to other disciplinary
sanctions. Failing a course due to a violation of the Code of Academic Integrity will be recorded as such on the permanent academic

transcript with a grade of F*.
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The college shall maintain responsibility for providing information about the Code of Academic Integrity through its admissions
and faculty appointment procedures and programs. The entire document is available on the college’s website at www.pgec.edu; in the
offices of the vice presidents for academic affairs and student services located in Kent Hall; the offices of the academic deans; and College

Life Services.

DISRUPTION OF CLASS
Willful disruption of the instructional process both inside and outside the classroom, for whatever reason, will not be tolerated. Instruc-
tors will take appropriate actions to remove disruptive students from their classes. Students charged with disruptive behavior are subject

to appropriate disciplinary action, which may lead to suspension or expulsion.
PP y y

FALSIFICATION OF RECORDS
Intentional falsification of academic records, which includes but is not limited to grade reports, official and unofficial transcripts, enroll-
ment verification forms and letters, transcripts from any college, demographic information reported on the application and residency

documents is subject to appropriate disciplinary action and may lead to suspension or expulsion.

GRADUATION REQUIREMENTS
Students who wish to graduate from Prince George’s Community College, either in an associate degree program or a certificate program,
must successfully complete a prescribed group of courses called a curriculum, which differs for each program of study. Within any one
curriculum, courses fall into one of three categories—program concentration courses, general education courses, and elective courses.
Program concentration courses are those required to specialize in the field the curriculum represents (i.e., management, criminal justice,
art, etc.). General education courses are those required to fulfill college and state requirements for documentable learning in broad
academic categories, such as science, mathematics, or the humanities. Elective courses may be chosen by the student and allow the tailor-
ing of a curriculum to the student’s career or transfer objectives. Some curricula have few or no electives. Certificate programs consist
primarily of program concentration courses but also may have a few general education or elective courses listed. Students should follow
requirements for the curriculum in which they plan to graduate exactly as it appears in the catalog in effect the semester in which they
first officially entered that curriculum.

Additionally, PAS-1010, Principles and Strategies of Successful Learning, is required for students when they take DVR-0061
College Reading and Study Skills. For more information about PAS-1010, see Chapter 2, Registering for Classes and Chapter 6,

Course Descriptions.

Requirements for the Associate of Arts, Associate of Science, Associate of Science in Engineering,

Associate of Applied Science and Associate of Arts in Teaching Degrees

The overall requirements for the Associate of Arts, Associate of Science, Associate of Science in Engineering, Associate of Applied Science,
and Associate of Arts in Teaching degrees are as follows:

* A minimum of 60 credit hours in academic courses; at least 15 credit hours of this total must be earned at Prince George’s
Community College. No more than 30 hours may be earned through nontraditional learning modes and of those no more
than 15 may be earned through portfolio assessment and/or challenge exams.

*  Completion of the degree requirements of the specific curriculum in which the degree is to be awarded, including the general
education requirements, as described in the college catalog issued for the academic year in which study in that curriculum
began, or which was in effect during the academic year of the most recent readmission to the college. Students in Health
Sciences curricula must complete the program concentration requirements in place at the time of enrollment in the first
course in the concentration.

*  An overall grade point average (GPA) of at least 2.00 for all courses taken at this college.

*  The filing of a formal application for graduation prior to the deadline published in the academic calendar. The Office of
Admissions and Records checks for completion of all degree requirements and verifies degree eligibility. The application
is available online as well as from the Office of Admissions and Records, Bladen Hall, Room 126. A $25.00 Graduation Fee

must be paid prior to the time the application is submitted.



42 2013-2014 PRINCE GEORGE'S COMMUNITY COLLEGE CATALOG

GRADUATION WITH HONORS
The college recognizes high academic achievement by awarding the following Honors designations to associate degree recipients based on

overall grade point average. These standards are:

With Honor GPA from 3.50 to 3.69
With High Honor GPA from 3.70 to 3.94
With Highest Honor GPA of 3.95 or higher

REQUIREMENTS FOR ADDITIONAL ASSOCIATE DEGREES
Students may earn additional associate degrees at Prince George’s Community College either by concurrent completion of the require-

ments of the several degrees or by subsequent study after the first degree is received. The requirements for earning additional degrees are

as follows:
. Complete all requirements of each program of study including general education requirements.
. Earn a minimum of 15 credit hours at the college in addition to those required for the initial degree for each additional degree.
. Maintain a minimum grade point average of 2.00 for all courses completed in addition to the initial degree.

CERTIFICATE REQUIREMENTS
The overall requirements for the award of a certificate of program completion are as follows:

e Complete the course and credit requirements of the certificate program of study as specified in the college catalog in effect for
the academic year in which study toward the certificate began or in effect for the academic year of the most recent readmission
to the college.

e Earn at least 15 credit hours at this college, which are applicable to the certificate, except where special permission is granted
by the vice president for instruction.

. In cases where a certificate program requires fewer than 15 credits, half of the required credits must have been earned
at this college.

. Maintain an overall grade point average of at least 2.00 for all courses taken at the college.

. File a formal application for graduation at the time of the final semester’s registration. The application is available online as
well as from the Office of Admissions and Records, Bladen Hall, Room 126. A $25.00 Graduation Fee must be paid before

the application can be submitted.

LETTER OF RECOGNITION REQUIREMENTS

The college offers within many of its occupational programs of study the opportunity for students to earn a letter of recognition, signify-
ing successful completion of a cluster of courses that together provide specific skills or areas of competency. The letter of recognition is
awarded for the completion of a prescribed cluster of courses of less than 12 credit hours with a 2.00 cumulative GPA for the courses
required. At least one required course must have been completed at Prince George’s Community College. To request a letter of recogni-

tion, contact the Office of Admissions and Records.

RECORDS POLICY (FERPA)
NOTIFICATION OF RIGHTS UNDER FERPA FOR POSTSECONDARY INSTITUTIONS
The Family Educational Rights and Privacy Act (FERPA) affords the following student rights with respect to education records:
1. The right to inspect and review the education records within 45 days of the day the college receives a request for access. The stu-
dent must submit to the director of Admissions and Records a written request that identifies the record(s) they wish to inspect.
The director will make arrangements for access and send notice of the time and place where the records may be inspected. If the
records are not maintained by the Office of Admissions and Records, the director will advise the student of the college official to
whom the request should be addressed.
2. 'The right to request the amendment of education records believed to be inaccurate or misleading.
The student must write the college official responsible for the record, clearly identify the part of the record in question and

specify why it is inaccurate or misleading.
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4. If the college decides not to amend the record as requested, the college will send notice of the decision and advise the student
of the right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be
provided at that time.

5. The right to consent to disclosures of nondirectory, personally identifiable information contained in education records, except to
the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without consent is disclo-
sure to school officials with legitimate educational interests. A school official is a person employed by the college in an adminis-
trative, supervisory, academic, research, or support staff position (including law enforcement unit personnel and health staff); a
person or company with whom the college has contracted (such as an attorney, auditor, or collection agent); a person serving on
the Board of Trustees. A school official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility. Directory information is information which may be released to a third party
without written consent of the student. Directory information includes, but is not limited to, name, address, telephone number,
e-mail address, dates of attendance, degrees earned, and previous colleges attended. While the college does not routinely release
such information to everyone who inquires, it may legally do so if the third party demonstrates a legitimate need to know such
information. Students may refuse to permit such disclosure without written consent by notifying the director of Admissions and
Records in writing of their wish to be excluded from such a release of information.

6. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the college to comply with
the requirements of FERPA. The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

DIFFERENT WAYS TO TAKE COURSES

CLASSROOM INSTRUCTION

Most students at the college take their courses in a traditional classroom setting. Courses may meet three or four days per week for an
hour, two days a week for 90 minutes, or once a week for two-and-a-half hours or more. Classes also are scheduled in a variety of other

formats, from intensive one-week workshops to Sunday afternoon sessions. Students may choose days and times that best fit their schedules.

WEEKEND COLLEGE | MARLBORO HALL, ROOM 2141 | 301-322-0785

The Weckend College serves the needs of those who may not be able to participate in college credit courses during the week. It offers
students a wide variety of courses in alternative formats. A student may choose to enroll in weekender courses that meet on three or four
alternating weekends. The weekender (Friday evening and all day Saturday) schedule permits a student to enroll in three courses within
one semester. Students must register for these courses two weeks prior to their first face-to-face meeting. In addition, the college offers

a wide range of Saturday-only or Sunday-only courses that meet over a 15-week period on Saturday and/or Sunday mornings

or afternoons.

For all weekend classes, it is recommended that students register at least two to three weeks prior to the beginning of a weekend
course to receive a detailed syllabus and complete any assignments that need to be accomplished prior to the first class session. Registra-
tion deadlines are published in the class schedule and appear on Owl Link. While most weekend courses meet at the Largo campus,
additional weckend courses are offered at Prince George’s Community College at Joint Base Andrews, Laurel College Center, and Prince

George’s Community College at University Town Center.

eLEARNING SERVICES | ACCOKEEK HALL, ROOM 346 | 301-322-0463 | WWW.PGCCONLINE.COM

As an alternative to the traditional, face-to-face learning environment, the college offers a wide variety of courses that use interactive Web-
based applications, interactive video, and multimedia computer applications in varied combinations to deliver instruction. Students who
enroll in eLearning courses typically seck added convenience, greater independence, and more autonomy in pursuing their coursework.
Students may elect to take a combination of traditional and eLearning courses to help them earn a degree, or students may elect to

participate in one of the degree programs that are offered primarily through an online format.
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ONLINE (WEB-BASED) COURSES

Online courses are a convenient way to earn college credit at Prince George’s Community College. Students can access interactive course-
work via a computer and the Internet without the need to be physically present in a classroom at a specific time. Online courses are
delivered through a course management system which allows students to receive and review course materials online. In addition, students
are able to interact and communicate with instructors and fellow students, complete assignments and assessments, and conduct research.
Students can use a computer with Internet access anytime, anywhere to participate in their online courses. For information about non-

credit online courses, visit www.pgcconline.com/coned or call 301-322-0463.

VIDEO ENHANCED ONLINE COURSES

Some online courses use commercially produced video material as a supplement to online instruction. The course activities are
conducted online, while the video programs are delivered via cablecast on PGCC-TV (Comcast Channel 75 and Verizon FIOS
Channel 44), the college’s educational access channels. Some video programs also are available in DVD format or video-streamed

over the Internet for added convenience.

HYBRID COURSES
Hybrid courses combine classroom meetings and online instruction. Students come to campus at a scheduled time and meet

face-to-face with their instructors and fellow students; other coursework, assignments, and group work are accomplished online.

MARYLAND ONLINE (MOL) COURSES
Maryland Online (MOL) is a consortium of Maryland colleges and universities that offer eLearning courses. MOL provides an op-
portunity for students to participate in courses offered by any of the member institutions while receiving credit from Prince George’s

Community College.

ADDITIONAL LOCATIONS TO TAKE COURSES (EXTENSION AND DEGREE CENTERS)
For those unable to travel to the Largo campus, the college provides four additional locations, called extension and degree centers. Three
of the locations, Prince George’s Community College at Joint Base Andrews, Laurel College Center, and Prince George’s Community
College at University Town Center in Hyattsville, offer a wide range of credit courses and opportunities for degree attainment. Courses
at these three locations are identical in title, number, course content, and credit to those available at the Largo campus. Some noncredit
continuing education courses are also offered. In most cases, these locations are open the same hours as are student services offices on the
Largo campus (8:30 a.m.—8:00 p.m., Monday—Thursday and 8:30 a.m.—5:00 p.m. on Friday). The fourth location, Skilled Trades Center,
offers noncredit continuing education courses in a variety of formats in the skilled construction trades, while the newest location, Prince
George’s Community College at John Eager Howard Community Center holds the college’s Culinary Center.

All college policies and academic regulations in effect on the Largo campus also apply at the other locations. While the college makes
every effort to provide a full range of services at each location, some services, due to their specialized or complex nature, are unavailable
anywhere but the main campus in Largo.

See chapter 15 for an overview, contact information, directions, and maps of each campus.



CHAPTER 6
ACADEMIC PREPARATION
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In order to prepare students for success, the college provides students with opportunities to develop any academic skills that may be
needed before enrolling in certain credit-level courses. Credit courses have prerequisites that are fulfilled by academic preparation courses
in reading, writing, mathematics, English as a Second Language (ESL), or speech. This chapter describes the various academic prepara-

tion courses at the college and their placement policies and assessment.

PLACEMENT TESTING
Placement tests often determine the courses into which students are initially placed. The scores on these tests determine the courses in
which students are allowed to enroll; as such it is important that students prepare for these tests and take them seriously.

The Accuplacer placement test is an untimed, computer-based test with several sections. The reading and writing portions of the
Accuplacer placement test evaluate reading comprehension and sentence skills. The mathematics placement tests consist of arithmetic,
elementary algebra, and college-level mathematics.

The Michigan test is designed for non-native English speakers. This paper test includes grammar, vocabulary, reading comprehen-
sion, and a writing sample.

Scores from the Accuplacer and Michigan tests are used to determine college readiness in mathematics, reading, writing, ESL, and
speech. Placement may be determined by a combination of test scores and other factors such as a writing sample or other courses the
student is eligible to take. Placement tests may be taken twice during a two year period. The higher score from either test will be used.
Placement tests can only be taken before enrolling in a preparatory course or sequence.

For entering students who have completed the ACT or SAT these scores may be used in lieu of the Accuplacer and the Michigan test

to determine initial course placement. For more information on how scores on these tests may impact initial placement, see Chapter 1.

ACADEMIC PREPARATION COURSE SEQUENCES

Students who successfully progress through the academic preparation sequence earn equivalent hours (EH) rather than credit hours. The
EH is the college’s method for documenting completion of these preparation courses. Grades in these courses will affect financial aid
eligibility but will not be counted toward graduation. Equivalent Hours permit the accumulation, updating, and transfer of student’s

academic records.

DEVELOPMENTAL READING

The Developmental Reading (DVR) sequence includes up to two courses, depending on a student’s initial placement. These courses
enable students to become more effective and efficient readers of their college textbooks. The courses in this sequence develop the basic
reading skills necessary for reading at the college level. These skills include vocabulary, comprehension, critical thinking, and study skills.
When this sequence is completed, students will have met the reading proficiency prerequisite required for many college courses.

The following table provides an overview of the sequence and the order of reading courses leading to college-level courses. Note that
the guidelines below are for students who place into only one developmental course. If students place into more than one developmental
course, their initial placements may not reflect what is in the table. The starting point for the sequence varies by initial course placement.

Students who test into any of the Developmental Reading courses are required to enroll in them in their first semester of attendance,

and remain in the developmental reading sequence until it is completed.

DEVELOPMENTAL READING (DVR) PLACEMENT AND COURSES

Accuplacer Reading Test Score Course Placement
Reading 20-53 DVR-0051
Reading 54-78 DVR-0061

Reading 70-78 (optional, only offered in summer) DVR-0071
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ADDITIONAL DVR SEQUENCE INFORMATION
BRIEF COURSE DESCRIPTIONS

For more detailed course descriptions, see Chapter 9.

ATTENDANCE REQUIREMENTS AND COURSE LAB
Students are expected to attend all regularly scheduled class meetings. Poor attendance may significantly impact the overall grade in
the course. In addition to the regular class meetings, all developmental reading students are required to complete 15 clock hours of lab

activities in the Marlboro Learning Lab. Ten additional lab hours will be given to students by instructors.

POSSIBLE GRADES AND WHEN STUDENTS NEED TO REPEAT A COURSE

Content mastery is important for student success. Students earning less than 70 percent must repeat the course.

DEPARTMENT CONTACT INFORMATION

For more information on the DVR sequence, contact the department chair or academic dean.

Mirian Torain, Department Chair Dr. Beverly Reed, Dean
Developmental English and Reading Learning Foundations
Marlboro Hall, Room 2145 Marlboro Hall, Room 2118
301-583-5259 301-322-0495

DEVELOPMENTAL ENGLISH
The Developmental English (DVE) sequence includes up to three courses, depending on initial placement, that enable students to
become more effective and efficient in written communication. The courses in this sequence develop the basic grammar and composition
skills necessary for writing at the college level. These skills include sentence and paragraph structure and short essay writing skills. When
this sequence is completed, students will have met the prerequisite required for college-level English courses.

The courses in the DVE sequence span two departments, the Developmental English and Reading department and the English
department. The following table provides an overview of the sequence and the order of courses leading up to college-level courses. Note

that the starting point for the sequence varies by initial course placement.

DEVELOPMENTAL ENGLISH (DVE) PLACEMENT AND COURSES

Accuplacer Sentence Structure Test Score Course Placement
Sentence 20-43 DVE-0009
Sentence 44-68 DVE-00M
Sentence 69-89 EGL-0100

Important: Students who test into any of the courses in the Developmental English sequence must enroll in the courses in their
first 15 billable credits at the college and remain in the developmental English sequence in each successive semester until EGL-0100

is completed.
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ADDITIONAL DVE SEQUENCE INFORMATION
BRIEF COURSE DESCRIPTIONS

For more detailed course descriptions, see Chapter 9.

ATTENDANCE REQUIREMENTS AND COURSE LAB
Students are expected to attend all regularly scheduled class meetings. Poor attendance may significantly impact the overall grade in the
course. In addition to the regular class meetings, all developmental reading students are required to complete 15 clock hours of lab activities

in the Marlboro Learning Lab. Ten additional lab hours will be given to students by instructors.

POSSIBLE GRADES AND WHEN STUDENTS NEED TO REPEAT A COURSE

Content mastery is important for student success. Students earning less than 70 percent must repeat the course.

DEPARTMENT CONTACT INFORMATION

For more information on the DVE sequence, contact the department chair or academic dean.

Mirian Torain, Department Chair Dr. Beverly Reed, Dean
Developmental English and Reading Learning Foundations
Marlboro Hall, Room 2145 Marlboro Hall, Room 2118
301-583-5259 301-322-0495

Department Chair Dr. Carolyn Hoffman, Dean
English (for EGL-0100) Liberal Arts

Marlboro Hall, Room 3078 Marlboro Hall, Room 3077
301-322-0578 301-341-3040

DEVELOPMENTAL MATHEMATICS
The Developmental Mathematics Sequence (DMS) includes up to four courses, depending on initial placement, that prepare students
for success in college-level mathematics courses. The courses in this sequence develop the basic quantitative and problem-solving skills
necessary for mathematics at the college level. These skills include basic arithmetic operations, algebra skills including expressions, func-
tions and the solution of equations, and applications. When this sequence is completed, students will have met the prerequisite required
for college-level mathematics courses.

The courses in the DMS span two departments, the Developmental Mathematics department and the Mathematics department.
The following table provides an overview of the sequence and the order of courses leading to college-level courses. Note that the
starting point for the sequence varies by initial course placement.

Students who test into any of the Developmental Mathematics sequences courses must enroll in them in their first semester

of attendance, and remain in the developmental mathematics sequence until it is completed.

DEVELOPMENTAL MATH SEQUENCE (DMS) PLACEMENT AND COURSES

Accuplacer Test Score Course Placement
Arithmetic 20 and Elementary Algebra below 42 DLS-0011
Arithmetic 26+ or Elementary Algebra 42-54 DVM-0031
Elementary Algebra 55+ or Elementary Algebra 42-54 and Arithmetic 80+ DVM-0071
Elementary Algebra 82+ MAT-0104

Important: Students who test into any of the courses in the Developmental Mathematics sequence must enroll in the courses in their
first 15 billable credits at the college and remain in the developmental mathematics sequence in each successive semester until MAT-0104

is completed.
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ADDITIONAL DVM SEQUENCE INFORMATION
BRIEF COURSE DESCRIPTIONS

For more detailed course descriptions, see Chapter 9.

DEVELOPMENTAL MATHEMATICS SEQUENCE REDESIGN

The Developmental Mathematics Sequence (DMS) has been redesigned toward the goal of helping students to complete the DMS and
be successful in credit-level mathematics courses needed to earn a degree. The redesigned DVM-0031, DVM-0071, and MAT-0104
classes are very different from traditional mathematics classes. They meet in modular computer classrooms featuring an individualized
computer-based program of study using a sequence of modules. Students must master the content of one module before moving to
the next module. An instructor-tutor team is assigned to each class and provides students with guidance, facilitates mini-lessons, and
provides students with supplemental learning activities as needed. This newly designed model offers students the opportunity to take
an active role in the learning process and to progress more rapidly through the course sequence, possibly reducing the time required to

complete developmental coursework.

ATTENDANCE REQUIREMENTS AND COURSE LAB
Students are expected to attend all regularly scheduled class meetings. Poor attendance may significantly impact concept mastery and the
overall grade in the course. Marlboro Learning Lab and Math Learning Center are available for students to work independently or with

tutor assistance outside of class, though lab attendance is not a course requirement.

POSSIBLE GRADES AND WHEN STUDENTS NEED TO REPEAT A COURSE

Content mastery is important for student success. Students earning less than 80 percent must repeat the course.

REVIEW OR ACCELERATED COURSES ALTERNATIVES
Students often need a refresher or review course prior to enrolling in developmental mathematics. The following courses are available
depending on placement criteria.

DVM-0021, Arithmetic and Algebra Review, is not part of the DMS. This course reviews material from DVM-0031 and
DVM-0071. The Accuplacer math placement exam is taken on the last day of the course, and the exam score determines placement
in the appropriate DVM or MAT course.

DVM-0081, Elementary and Intermediate Algebra Review, is not part of the DMS. This course review includes material from
DVM-0071 and MAT-0104. The Accuplacer math placement exam is taken on the last day of the course, and the exam score determines
placement in the appropriate DVM or MAT course.

DEPARTMENT CONTACT INFORMATION

For more information on the DMS sequence, contact the department chair or academic dean.

Dr. Brenda Teal, Department Chair Dr. Beverly Reed, Dean

Developmental Mathematics Learning Foundations

Marlboro Hall, Room 3127 Marlboro Hall, Room 2118

301-322-0657 301-322-0495

Department Chair Dr. Christine Barrow, Dean

Mathematics (MAT-0104) Sciences, Technology, Engineering, and Mathematics (STEM)
Marlboro Hall, Room 3042 Chesapeake Hall, Room 215

301-322-0421 301-322-0419
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ENGLISH AS A SECOND LANGUAGE SEQUENCE

The English as a Second Language (ESL) sequence includes up to nine courses, depending on initial placement, that enable students
to participate successfully in college courses. These courses help English language learners at all levels of proficiency, from those whose
Michigan test scores indicate they need basic courses in reading or writing to those who would benefit from advanced courses in
academic English.

The courses in this sequence develop the basic reading, writing, and vocabulary necessary for effective communication in all
settings and success in courses at the college level. These skills include American English grammar, sentence and paragraph structure,
and academic vocabulary.

There are two types of courses in the ESL sequence: writing/grammar and reading/vocabulary. Six classes focus on writing skills and
grammar: ESL-0082, ESL-0100, ESL-0101, ESL-0102, ESL-0201, and ESL-0202. Reading comprehension and vocabulary are taught
in ESL-0081, ESL-0105, and ESL-0106.

The ESL-0081, ESL-0082 and ESL-0100 courses comprise the basic level. The intermediate level consists of ESL-0101, ESL-0102,
and ESL-0105. The ESL-0106, ESL-0201, and ESL-0202 courses are the advanced level, with ESL-0202 and ESL-0106 leading directly
to EGL-1010. Once students pass ESL-0105, they are eligible for and encouraged to take the math placement test. Students who are
successful in ESL-0106 will have met the prerequisite required for college-level English courses and courses requiring reading proficiency.
The following table provides an overview of the sequence and the order of courses leading up to college-level courses. These courses follow
two tracks, the ESL Grammar/Writing track and the ESL Reading/Vocabulary track. Note that the starting point for the sequence varies

by initial course placement.

ESL Grammar/Writing ESL Reading/Vocabulary Important Notes
Basic
Level 1 ESL-0082 ESL-0081
Level 2 ESL-0100* *complete before ESL-0105
Intermediate
Level 1 ESL-0105* **when both completed then ready for math placement
Level 2 ESL-0102t tcomplete before ESL-0106
Advanced
Level 1 ESL-0201 ESL-0106tt ttwhen both completed then ready for EGL-1010
Level 2 ESL-0202t*
College-level
EGL-1010 Any course with reading prerequisite

ADDITIONAL ESL SEQUENCE INFORMATION
BRIEF COURSE DESCRIPTIONS

For more detailed course descriptions, see Chapter 9.

ATTENDANCE REQUIREMENTS AND COURSE LAB
Students are expected to attend all regularly scheduled class meetings. Poor attendance may significantly impact the overall grade in the

course. In addition to the regular class meetings, all ESL students are required to complete 15 clock hours of lab activities.

POSSIBLE GRADES AND WHEN STUDENTS NEED TO REPEAT A COURSE

Content mastery is important for student success. Students earning less than 70 percent must repeat the course.
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REVIEW OR ACCELERATED COURSES ALTERNATIVES

There are no review courses for the English as a Second Language sequence.

DEPARTMENT CONTACT INFORMATION

For more information on the ESL sequence, contact the department chair or academic dean.

Esther Robbins, Department Chair Dr. Carolyn Hoffman, Dean
Language Studies Liberal Arts

Bladen Hall, Room 308G Marlboro Hall, Room 3077
301-322-0942 301-341-3040

SPEECH

The Speech (SPH) sequence includes up to two courses, depending on initial placement, that enable non-native English-speaking
students to become effective communicators. The courses in this sequence develop the basic speaking and listening skills necessary for
communication. When this sequence is completed, students will be prepared for any college speech course.

The following table provides an overview of the sequence and the order of courses leading up to college-level courses. Note that the

starting point for the sequence varies by initial course placement.

Speech (SPH)

Intermediate
SPH-0951
Advanced
SPH-0955tt
College-level

Any SPH course

ADDITIONAL SPH SEQUENCE INFORMATION
BRIEF COURSE DESCRIPTIONS

For more detailed course descriptions, see Chapter 9.

ATTENDANCE REQUIREMENTS AND COURSE LAB
Students are expected to attend all regularly scheduled class meetings. Poor attendance may significantly impact the overall grade in the

course. In addition to the regular class meetings, all speech students are required to complete 15 clock hours of lab activities.

POSSIBLE GRADES AND WHEN STUDENTS NEED TO REPEAT A COURSE

Content mastery is important for student success. Students earning less than 70 percent must repeat the course.

REVIEW OR ACCELERATED COURSES ALTERNATIVES

There are no review courses for the speech sequence.
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DEPARTMENT CONTACT INFORMATION

For more information on the SPH sequence, contact the department chair or academic dean.

Tammy O’Donnell, Department Chair Dr. Carolyn Hoffman, Dean
Communication and Theatre Liberal Arts

Queen Anne Fine Arts, Room 113 Marlboro Hall, Room 3077
301-322-0926 301-341-3040

OTHER CONSIDERATIONS

Academic preparation courses may be available in several different formats. These formats include condensed courses taught in 5-weeks
to 10-wecks, 12-weeks to 15-wecks, one-day-a-week, and online and hybrid formats. Selecting the right format is important as not all
formats are right for every student. Summer classes are usually offered in a five-week format, meeting four days per week. Students who
can concentrate on their academic workload with minimal job responsibilities tend to do well in this format. Students should expect to
spend significant time on homework each day the class meets.

Most course sections are 12—15 weeks. These formats usually meet twice or more per week. This allows students a maximum amount
of time to process the content and complete assignments. These formats are appropriate for most students, providing that they select a
section appropriate for their work/life schedule.

Eight-week and 10-weck classes are condensed and intensive. Classes in these formats usually meet for more time per session or
more days per week. This requires students to grasp content quickly. Students who have received a B or higher in prerequisite courses or
students with a strong academic background should consider this format.

Classes that meet once a week require students to be self-directed learners and schedule frequent study time between class meetings.
Similarly, online and hybrid classes require students to be self-directed learners. Adherence to deadlines and proficiency with computers
are critical to success in these course formats.

For all courses in the academic preparation sequences, starting with solid time management will build a firm foundation for success

in college-level courses.
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ASSESSMENT

Prince George’s Community College (PGCC) is dedicated to helping our students achieve their educational goals. To ensure that PGCC
students will experience the best learning environment possible, the entire college is engaged in a rigorous assessment process. The college
continuously measures, reviews, and improves both courses and programs to meet institutional learning goals. Through this process,

PGCC ensures that all of our students have the opportunity to achieve their academic goals.

COURSE ASSESSMENT

Every course at PGCC has an identified set of learning outcomes that describes the knowledge, skills, and/or values which will be the
focus of the course. Defining clear and specific course learning outcomes ensures that students experience a consistent learning environ-
ment across different sections of a course. The degree to which students grasp the intended learning outcomes is evaluated in every course
through an analysis of selected assignments and other projects. In addition to monitoring the degree to which course learning outcomes
are being met, PGCC also assesses the validity of course sequences, e.g. Introduction to Psychology followed by a more focused course in
adolescent behavior, provides the necessary foundation to enable a student to succeed in a higher level course. This “scaffold approach”
helps ensure that courses are building upon program learning outcomes and a core set of competencies for all students. This is accom-
plished by having every learning outcome in a course carefully “mapped”/connected to learning outcomes for the program of study and/

or to institutional learning outcomes (“student core competencies”).

PROGRAM ASSESSMENT

Every program at PGCC has an identified set of learning outcomes which describe the knowledge, skills, and values that every graduate
of the program will possess upon completion. Program specific courses have learning outcomes that have been mapped to the program
outcomes. As a result, every assignment, project, or activity completed in a program specific course is directly building the knowledge,

skills, and values needed to be successful in the field of study.

STUDENT CORE COMPETENCIES

While each program of study requires students to master specific skills necessary to be successful in the field, there are also a set of
“core competencies” which PGCC has established as a necessary foundation of skills for every graduate. PGCC has identified six
core competencies (below) which every graduate of a two-year program will possess. These student core competencies are specifically
addressed in the General Education coursework and also appear throughout the curriculum at PGCC. The core competencies are
measured by 17 measurable outcomes (MOs), which are also our Institutional Learning Outcomes; statements that are fully defined
so that these MOs can be easily integrated into classroom assignments and grading/rubric expectations. All students graduating with

an associate degree will have obtained these competencies as defined.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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Student Core Competencies Measurable Outcome Measurable Outcome Definition

MOL1.1: Write in standard Students’ writing will contain clear and concise sentences; unified,

English at the college level coherent, and well-developed paragraphs; and a logical organi-

>

zational structure. Their writing should also reflect an awareness

of audience and be appropriate for the assignment’s rhetorical

/4

Communication

situation. Grammar and usage rules should be applied correctly,
and appropriate diction should be used.

MO1.2: Speak in standard Students will communicate effectively using Standard English by

English at the college level adhering to standard grammar and usage rules, using appropriate
diction and non-verbal cues, taking into account audience and
rhetorical situation and organizing ideas logically.

MO 1.3: Read and comprehend  While reading, students will identify the main idea and the
college-level materials details/evidence of the text and understand or infer the meaning
of the language in the text.

MO 1.4: Read and analyze When analyzing college-level materials, students will identify the

college-level materials purpose, point of view, tone, and main points of the text and draw
conclusions and infer meaning. Students will also assess the qual-
ity of the evidence presented and its relevance to their purpose.

Student Core Competencies Measurable Outcome Measurable Outcome Definition

o MO 2.1: Comprehend Students will calculate and solve mathematical problems, explain
é mathematical concepts mathematical concepts and processes, and recognize or identify
‘"' and methods situations for which a particular method or process is appropriate.

Scientific and Quantitative
Reasoning

MO 2.2: Engage in qualitative Students will select the appropriate approach(s) (e.g., numerical,
and quantitative reasoning to graphical, symbolic, and verbal) and use multiple problem solving

interpret, analyze, and solve tools (e.g., symbolic/algebraic notation, graphs, and tables) to
problems identify, analyze, and solve problems.

MO 2.3: Explain natural Students will apply the scientific method of inquiry to draw
processes and analyze issues conclusions, use scientific theories to explain physical phenom-
using appropriate evidence, ena or occurrences, and explain the impact of scientific theories,
employing the principles of discoveries, and technological changes on society.

the biological, physical, and/or
behavioral sciences

MO 2.4: Apply the principles Students will use theories, concepts, and principles to analyze

of the social sciences human behavior (e.g., individual or group), social institutions (e.g.,
corporations, the family, educational institutions, courts of law)
political institutions (e.g., government), and global institutions
(e.g., United Nations, International Monetary Fund).

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Student Core Competencies Measurable Outcome Measurable Outcome Definition

MO 3.1: Reason abstractly and Students will demonstrate their critical thinking through answer-

‘, think critically ing questions and making statements and then defend the valid-
- ity of these responses and statements. Students will argue a point
of view, both verbally and in writing, in a succinct, well-organized
Critical Reasoning and logical manner. Students will produce well-reasoned argu-

ments on topics and ideas based on evidence.

Student Core Competencies Measurable Outcome Measurable Outcome Definition

MO 4.1: Recognize the need for ~ Students will identify key concepts and terms that describe the
information information necessary for course work and identifies various

sources of information available for course work.

Information Literacy

MO 4.2: Locate, evaluate, and Students will use various sources, including textbooks and online

effectively synthesize needed databases, to access needed information, to gather information,

information and to evaluate the quality of the information obtained. Students
will use the information gathered to support writing, speaking,
and other requirements in courses.

MO 4.3:-Utilize computer Students will communicate electronically with faculty, peers, and
software and other technolo- others in appropriate and effective ways. Students will also use
gies to enhance college-level and explain visual information, such as charts, graphs, and other

learning, communication, and visual representations of information.

visual literacy

Student Core Competencies Measurable Outcome Measurable Outcome Definition

MO 5.1: Compare and contrast Students will analyze and communicate similarities and differ-
the core values and traditions ences among customs, manners, beliefs, and traditions of multiple
of various cultures within the cultures around the world. Students will use this ability to address
global environment core issues from the perspective of different cultures, political
Culture orders or technological contexts and explain how these different
perspectives contribute to outcomes that depart from current
norms or dominant cultural assumptions.

MO 5.2: Comprehend the Students will recognize the concepts that form the foundation
nature and value of the fine, of imaginative, aesthetic, and intellectual approaches used in
literary, and performing arts the formulation and execution of the visual, written, aural, and

performing arts.

MO 5.3: Relate fine, literary, Students will connect the distinctive life experiences and view-

and performing arts to human  points of the originators of visual, written, aural, and performing

experiences arts with the originators’ creations. Students will compare and
contrast their own unique life experiences and the originators’

viewpoints and experiences.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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Student Core Competencies Measurable Outcome Measurable Outcome Definition

MO 6.1: Evaluate ethical

principles

Ethics

Students will identify and evaluate ethical concepts, issues,
and cases in the context of their particular disciplines.

MO 6.2: Apply ethical prin-
ciples in professional and
personal decision-making

Students will uphold academic integrity, demonstrating an under-
standing of the forms of academic dishonesty, such as plagiarism,
as well as the consequences of academic dishonesty and effective
prevention strategies. In applying ethical principles in academic
contexts, students will engage source materials responsibly, rep-
resenting viewpoints accurately through summaries, paraphrases,
and quotations; students will use appropriate, discipline-specific
documentation styles to attribute source materials explicitly

and directly. Students will also apply ethical principles and/or
discipline-specific rules to solve actual or hypothetical problems
relevant to their discipline.

CONTINUOUS IMPROVEMENT

Every semester, PGCC works to identify ways to improve student performance and to hold itself to the highest standards of academic

rigor. This is accomplished through a process of collecting data from the classroom, having faculty examine those data, and identifying

areas where students’ performance on course learning outcomes could be improved. Faculty make adjustments to the course to enrich the

experience of our students and then measure the course performance again to ensure that these adjustments indeed result in improved

academic performance. Through this cycle of continuous improvement in which data are regularly analyzed and acted upon, PGCC is

ensuring that students are being offered the best learning environment possible and thus ensuring that all scudents have the opportunity

to achieve their academic goals. Information about each program of study, including required program and general education courses,

follows in this chapter.

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Accounting Professional associate of Applied Science | ACCT.PROF.AAS

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462322

Visit Bladen Hall, Room 210 or call 301-322-0080 for your faculty advisor

PROGRAM DESCRIPTION
The Accounting Professional Associate of Applied Science degree helps prepare the student for employment in entry-level accounting
positions, such as accounting assistant, accounting clerk or accounting technician. Graduates of the Accounting Professional, Associate

of Applied Science will be able to:

. Identify essential business concepts

. Process financial transactions through the accounting cycle in accordance with GAAP

. Perform cost accounting preparation, reporting, and analysis tasks

e Analyze individual tax transactions

. Evaluate internal controls to reduce risk

. Identify basic legal concepts and their impacts on business operations

. Develop informed decisions about the operating performance and financial position of a company

PROGRAM ELECTIVE CHOICES

. ACC-1030 o ACC-2910-2930 . BMT-2720
. ACC-1050-1100 . BMK-2510 . BRE-1030
. ACC-2040 . BMT-1500 . ECN-1040
. ACC-2070-2080 . BMT-1570 . PAS-1010

. ACC-2120 o BMT-1600-1620 . PHL-1400
. ACC-2230 . BMT-2610

TRANSFERABILITY

Students entering the workforce after obtaining the Accounting Professional A.A.S. degree may subsequently continue their education
by pursuing a bachelor’s degree at University of Maryland University College. University of Maryland University College will accept the
transfer of all courses within the Accounting Professional degree up to a maximum of 60 credits. A transfer student will be required to

take at least 18 credit hours of upper-level accounting courses at University of Maryland University College.

Credit earned at any public institution in the state shall be transferable to any other institution if the:

o Credit is from a college or university parallel course or program;
o Grades in the block of courses transferred average 2.00 or higher; and
. Acceptance of the credit is consistent with the policies of the receiving institution governing students following the same program.

Refer to ARTSYS at artweb.usmd.edu and the receiving institution’s catalog to select transferable courses.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester g

2]

o

m] ACC-1010 Principles of Accounting | 4 %

-

O INT-1010* Introduction to Information Technology 3 g
O  BMT-1010 Introduction to Business 3
O EGL-1010* Composition |: Expository Writing 3
O  Math-1120* Finite Mathematics 3-4
Total 16-17

2nd Semester

O ACC-1020 Principles of Accounting Il 4
O ACC-1040 Microcomputer Applications in Accounting 3
O  BUS-1220 Business Law | 3
O English Comp* EGL-1020 recommended 3
| Math* MAT-1140, 1190, or higher 3-4

Total 16-17

3rd Semester

O  ACC-2010 Intermediate Accounting | 3
O  ACC-2210 Federal Income Tax 3
O BUS-1240 Business Law I 3
O  Science* General Education Science Course 3
O  Speech* General Education Speech Course 3

Total 15

4th Semester

O ACC-2020** Intermediate Accounting Il 3
O  ACC-2030 Cost Accounting IS
O ACC-2250 Business Finance 3
O  Social Science* General Education Social Sciences Course ¥
O ACC-Electives Choose one course from ‘Program Electives’ above 4

Total 16

Program Total 63-64

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Accounting certificate | AcCTCT

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462306
Visit Bladen Hall, Room 210 or call 301-322-0080 for your faculty advisor

PROGRAM OUTCOMES

Graduates of the Accounting Certificate will be able to:
e Record basic financial transactions in accordance with GAAP
*  DPrepare external financial statements
*  Analyze external financial statements

e Identify the ethical and professional responsibilities of an accountant

PROGRAM ELECTIVE CHOICES

Any of these courses will count toward the program requirements in the Accounting Professional A.A.S.

. ACC-1040 . ACC-2210 . BUS-1240
. ACC-2010 . ACC-2250 . INT-1010
. ACC-2020 . BMT-1010 . EGL-1010
. ACC-2030 . BUS-1220 . MAT-1120 or higher

Maximum of four credits from this list will count toward the Program Electives requirements in the Accounting Professional A.A.S.

. ACC-1030 . ACC-2120 . BMT-1570
. ACC-1050-1100 . ACC-2220 . PHL-1400
. ACC-2040 . ACC-2230
. ACC-2070-2080 . ACC-2910-2930

SEQUENCE OF STUDY

Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have begun

or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester
O  ACC-1010 Principles of Accounting | 4
O  ACC-Elective See ‘Program Elective Choices’ above 3
O  ACC-Elective See ‘Program Elective Choices’ above 3
O  ACC-Elective See ‘Program Elective Choices’ above 4
Total 14
2nd Semester
O ACC-1020 Principles of Accounting Il 4
O  ACC-Elective See ‘Program Elective Choices’ above 3
O ACC-Elective See ‘Program Elective Choices’ above 3
Total 10
Program Total 24

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.



CHAPTER 7—PROGRAMS OF STUDY 61

Accounting Letter of Recognition | ACCT.LOR

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462307
Visit Bladen Hall, Room 210 or call 301-322-0080 for your faculty advisor

SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

>
o
0
]
c
=
=
=
@

m] ACC-1010 Principles of Accounting | 4
m] ACC-1040 Microcomputer Applications in Accounting 3
O  ACC-1070 QuickBooks | 1
O INT-1010* Introduction to Information Technology 3
Total n
Program Total n

Accounting and Taxation Letter of Recognition | ACCTTAX.LOR

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462308
For your faculty advisor, contact Bladen Hall, Room 210 | 301-322-0080

SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester

m] ACC-1010 Principles of Accounting | 4
O  ACC-1020 Principles of Accounting Il 4
O  ACC-2210 Federal Income Tax 3
Total n
Program Total 1

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Accounting Transfer Option associate of Science | ACCTTRANSFR.AS

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462329

Visit Bladen Hall, Room 210 or call 301-322-0080 for your faculty advisor

PROGRAM DESCRIPTION

The Accounting Transfer Option is for students who plan to obtain an associate degree and then transfer into an accounting program at
a four-year college or university. This option of the Business Administration A.S. degree program is designed to maximize the number of
credits students can transfer. Transfer students should obtain approval from their prospective four-year school or consult with a Prince

George’s Community College advisor before registering for any 2000-level accounting course. Graduates of the Accounting Transfer

Option will be able to:
. Communicate effectively, both orally and in writing
. Utilize computer applications

e Work effectively in teams

GENERAL EDUCATION COURSES

The list of General Education courses appears in chapter eight.

TRANSFERABILITY

Credit earned at any public institution in the state shall be transferable to any other institution if the:

o Credit is from a college or university parallel course or program;
o Grades in the block of courses transferred average 2.00 or higher; and
e Acceptance of the credit is consistent with the policies of the receiving institution governing students following the same program.

Refer to ARTSYS at artweb.usmd.edu and the receiving institution’s catalog to select transferable courses.

NEED HELP?

For help selecting an academic program or courses, consider using Career Coach, available at www.pgcc.edu/go/careercoach.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester g
0
O  BMT-1010 Introduction to Business 3 §
m] INT-1010* Introduction to Information Technology 3 %
m] EGL-1010* Composition I: Expository Writing 3
O MAT-1350* College Algebra 3
Total 12
2nd Semester
O Speech* General Education Speech Course 3
O  Science* General Education Science Course 3-4
O EGL-1020* Composition Il: Writing About Literature 3
O MAT-2160 Applied Calculus | 3
O Gen Ed Elective* Any General Education Course 3
Total 15-16
3rd Semester
O  ACC-1010 Principles of Accounting | 4
O  ECN-1030 Principles of Macroeconomics 3
O  MAT-2210 Statistics 3
O  Gen Ed Elective* Any General Education Course 3
O  Science with Lab* General Education Lab Science Course 4
Total 17
4th Semester
O  ACC-1020 Principles of Accounting Il 4
O  Humanities* General Education Humanities Course 3
O  ECN-1040 Principles of Microeconomics 3
O  Social Science* General Education Social Sciences Course 3
O Gen Ed Elective* Any General Education Course 3
Total 16

Program Total 60-61

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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CPA Preparation certificate | AccT.CPACT

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462313
Visit Bladen Hall, Room 210 or call 301-322-0080 for your faculty advisor

PROGRAM DESCRIPTION

The CPA Preparation Certificate is for those individuals who hold a bachelor’s degree in some area other than accounting and need to
meet the current education requirements of 57 credit hours in business and accounting to sit for the Uniform CPA Examination in
Maryland. CPA candidates must have completed a total of 150 credit hours. Applicants for the CPA Examination must have satisfactorily
completed 150 semester hours including the attainment of a bachelor’s degree in any discipline. Included within their 150 hours of
college credits, students must have 57 specific credits of accounting and business courses. The CPA Preparation Certificate is designed
to support students with bachelor’s degrees in any non-accounting area in obtaining the accounting and business courses approved and
required by the Maryland State Board of Public Accountancy so that they can sit for the CPA Examination in the state of Maryland.
The following Prince George’s Community College courses have been specifically approved by the Maryland State Board of Public
Accountancy. Any substitution of courses transferred from other institutions is subject to the approval of the Maryland Board of Public
Accountancy. CPA candidates are advised to periodically check with the Maryland State Board of Public Accountancy for any updates
or changes to the exam requirements (410-230-6258). Graduates of the CPA Preparation Certificate will be able to:

e DPrepare financial documents that meet regulatory requirements as well as the needs of business clients or owners
e Analyze complex financial information to make recommendations for action

*  Integrate accounting knowledge with business to make informed decisions

e Identify basic legal concepts and their impacts on business operations

e Identify essential business and economic concepts

OTHER ACCOUNTING CHOICES

Complete nine credits by selecting courses from the following list:

. ACC-1040 Microcomputer Applications in Accounting . ACC-2070 Governmental and Nonprofit Accounting
*  ACC-1050 Payroll Accounting *  ACC-2080 Spreadsheet Accounting
. ACC-1030 Accounting for Managers . ACC-2220 Advanced Tax Accounting
Program Concentration: Accounting 27 Credits Program Concentration: Business 30 Credits
Financial Accounting (ACC-1010, 1020, and 2010) Statistics (MAT-1140) 3
All three courses must be taken Economics (ECN-1030 and ECN-1040) 6
to satisfy the Board requirement. 9 Corporate or Business Finance (ACC-2250) 3
Auditing (ACC-2040) 3 Management (BMT-1600) 3
Cost Accounting (ACC-2030) 3 U.S. Business Law (BUS-1220 or BUS-1240) 3
Federal Income Tax (ACC-2210) 3 Marketing (BMK-2510) 3
Other Accounting Courses 9 Oral Communication (SPH-1010) 3
Choose 9 credits from the following: Written Communication (EGL-1320 or 1340) 3
ACC-1030, ACC-1040, ACC-1050, ACC-2020, Business Ethics (PHL-1400) 3

ACC-2070, ACC-2080, ACC-2220 Total Required for Certificate 57 Credits

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

>

2]

2]

o

m] ACC-1010 Principles of Accounting | (Financial Accounting Requirement) 3 %

-

O ECN-1030 Principles of Macroeconomics 3 g
O BMT-1600 Principles of Management 3
O EGL-1320 or 1340 Composition II: Writing for Business (Written Communication) 3
O  BUS-1220 or 1240 3
Total 16
O  ACC-1020 Financial Accounting Requirement 3
m] ECN-1040 Principles of Economics Il (Economics) 3
O  BMK-2510 Introduction to Marketing (Marketing) 3
O SPH-1010 Introduction to Speech Communication (Oral Communication) 3
O  MAT-1140 Introduction to Statistics (Statistics) 3
Total 16
O ACC-2010 Intermediate Accounting | (Must be taken to fulfill Board Requirement) 3
| ACC-2030 Cost Accounting (Cost Accounting) 3
O AcCC Choose one course from ‘Other Accounting Choices’ above 3
O  ACC-Elective Choose one course from ‘Program Elective Choices’ above 3
O PHL-1400 Introduction to Business Ethics (Ethics) 3
Total 15
O  ACC-2040 Auditing 3
O  ACC-2210 Federal Income Tax 3
O ACC-2250 Business Finance (Corporate or Business Finance) 3
O  ACC-Elective Choose one course from ‘Other Accounting Choices’ above 3
Total 12
Program Total 57

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.



(%]
=
(=]
=]
-
(%2}
4
<
<
[+ 4
w
=
<
4
<
=
o
' 9
<

66 2013-2014 PRINCE GEORGE'S COMMUNITY COLLEGE CATALOG

African-American Studies Option Associate of Arts | AFRIAMER.AA
www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462331

Visit Marlboro Hall, Room 2018 or call 301-322-0527 for your faculty advisor

PROGRAM DESCRIPTION
The African-American Studies Option of the General Studies A.A. degree emphasizes the interdisciplinary nature of African-American
research and study. The option provides a broad foundation in various disciplines and prepares transfer students to move into arts and
sciences or African-American Studies curriculum at a four-year institution. African-American Studies focuses on the study of people of
African descent in the United States and the African Diaspora, particularly in the United States.
Graduates of the African-American Studies Option will be able to:

. Identify and analyze the interrelations between Africa and the African Diaspora as well as between Africa and the African

Diaspora and other peoples throughout the world

. Identify and analyze different contributions of African Americans
. Describe and explain the cultural heritage, interdependence and diversity of African Americans
. Pursue a bachelor’s degree in arts and sciences or African-American studies at a four-year institution

GENERAL EDUCATION COURSES

The list of General Education courses appears in chapter eight.

TRANSFERABILITY

Credit earned at any public institution in the state shall be transferable to any other institution if the:

o Credit is from a college or university parallel course or program;
o Grades in the block of courses transferred average 2.00 or higher; and
e Acceptance of the credit is consistent with the policies of the receiving institution governing students following the same program.

Refer to ARTSYS at artweb.usmd.edu and the receiving institution’s catalog to select transferable courses.

NEED HELP?

For help selecting an academic program or courses, consider using Career Coach, available at www.pgcc.edu/go/careercoach.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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SEQUENCE OF STUDY

Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have =
o
begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you). =
>
4
1st Semester >
m
m] EGL-1010* Composition I: Expository Writing 3 b
o
O Speech* General Education Speech Course 3 ]z>
n
—
m] INT-1010* Introduction to Information Technology 3 S
O Math* General Education, MAT-1120 or higher 3-4 m

m] HST-1510* History of African Americans | 3

Total 15-16

2nd Semester

O English Comp* EGL-1020 recommended 3
O  Humanities* General Education Humanities Course 3
O HST-2470 African History 3
O  Science* General Education Science Course 3
O  ART-2720 African-American Art 3

Total 15

3rd Semester

O  EGL-2130* African-American Literature: Pre-1800 to 1920 3
O  AFA-2010 Introduction to the African and Black Diaspora 3
O  Science with Lab* General Education Lab Science Course 4
O  AFA-1010 Introduction to African-American Studies 3
O  Appropriate Electives Appropriate Electives 3

Total 16

4th Semester

O  EGL-2140 African-American Literature: 1920 to the Present 3
O  Humanities or Social Science*  General Education Humanities or Social Science Course IS
O  Social Science* General Education Social Science Course 3
O  Appropriate Elective Any course but PED 3
O HST-1530* History of African Americans Il 3

Total 15

Program Total 61-62

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Art Option associate of Arts | AAARTS.AA

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462336 |

Visit Marlboro Hall, Room 1034 or call 301-322-0966 for your faculty advisor

PROGRAM DESCRIPTION
The Art Option prepares students to transfer into a bachelor’s degree program in fine or digital/graphic arts. The program introduces
students to the theories, history and practices associated with the visual arts through its foundation courses and stresses critical thinking
and a commitment to the highest ethical and professional standards. The program allows students to concentrate in the areas of tradi-
tional studio media and/or digital/graphics media. A primary goal of the program is to develop students’ understanding and appreciation
of how art impacts and enriches their everyday lives. As a result, both art and non-art majors benefit from the professional art instruc-
tion and creative learning environment provided in the studio courses. Prior art experience is not necessary. Note: Transferability: The
students should become familiar with the program requirements of the transfer institution. Graduates of the Art Option will be able to:

. Use the vocabulary of visual art and design correctly

. Create original two-dimensional or three-dimensional works of art using the Elements of Art and Principles of Design

. Apply traditional and/or digital materials, media, techniques, and equipment to the creation of art and design

*  Create works of art using various conceptual and perceptual sources

o Identify art from different time periods and explain the significance of art within historical, cultural, social,

and economic contexts
. Evaluate works of art doing formal analysis

. Transfer into a bachelor’s degree program in Art at a four-year institution

GENERAL EDUCATION COURSES

The list of General Education courses appears in chapter eight.

PROGRAM EMPHASIS CHOICES
FINE ART EMPHASIS

. ART-1550 . ART-1600 . ART-2550 . ART-2640
. ART-1560 . ART-2510 . ART-2560 . ART-2720
. ART-1580 . ART-2530 . ART-2590 . ART-2730
. ART-1590 . ART-2540 . ART-2600 . ART-2740

DIGITAL/GRAPHIC ART EMPHASIS

. ART-1570 . ART-1630 . ART-2620 . ART-2670
. ART-1580 . ART-2570 . ART-2630 . ART-2740
. ART-1610 . ART-2580 . ART-2650 . ART-2750
. ART-1620 . ART-2610 . ART-2660 . ART-2780

TRANSFERABILITY

Credit earned at any public institution in the state shall be transferable to any other institution if the:

o Credit is from a college or university parallel course or program;
o Grades in the block of courses transferred average 2.00 or higher; and
e Acceptance of the credit is consistent with the policies of the receiving institution governing students following the same program.

Refer to ARTSYS at artweb.usmd.edu and the receiving institution’s catalog to select transferable courses.

NEED HELP?

For help selecting an academic program or courses, consider using Career Coach, available at www.pgcc.edu/go/careercoach.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester

m] EGL-1010* Composition I: Expository Writing 3
m] ART-1510 Two-Dimensional Design 3
m] ART-1530 Drawing | 3
O Math* General Education, MAT-1120 or higher 3-4
m] INT-1010* Introduction to Information Technology 3

Total 15-16

2nd Semester

O ART-1640 Color Theory and Application 3
O ART-Elective See ‘Program Emphasis Choices’ above 3
O Speech* General Education Speech Course 3
O  ART-2700* Art Survey | 3
| English Comp* EGL-1020 recommended 3

Total 15

3rd Semester

O  ART-1540 Painting | 3
O  ART-Elective See ‘Program Emphasis Choices’ above 3
O  Social Science* General Education Social Sciences Course ¥
O  Science with Lab* General Education Lab Science Course 4
O  ART-2710* Art Survey Il 3

Total 16

4th Semester

O  Science* General Education Science Course 3
O History* General Education History Course 3
O ART-Elective See ‘Program Emphasis Choices’ above 3
O  ART-Elective See ‘Program Emphasis Choices’ above 3
O  Humanities/Social Science* General Education Humanities or Social Sciences Course 3

Total 15

Program Total 61-62

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Visual Communication/Graphic Design associate of Applied Science | ARTS.GRAPHD.AAS

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462334

Visit Marlboro Hall, Room 1034 or call 301-322-0966 for your faculty advisor

PROGRAM DESCRIPTION

The Visual Communication (VisComm) A.A.S. degree program prepares students in the production methods, digital media and tra-
ditional design related to the visual communications field. Students learn to apply a variety of media to a range of audiences. Students
acquire professional skills to be competitive in the visual communications industries, to include design for print, screen, and motion
graphics. Visual Communication/Graphic Design is a Workforce Development program, which prepares students for entry-level job
positions. Non-degree-seeking students may upgrade and enrich their basic computer skill sets. Some of its courses transfer to four-year
institutions. Students are encouraged to consult with an academic advisor to consider specific transfer goals. Graduates of the Visual

Communication/Graphic Design program will be able to:

. Use the vocabulary of the elements of art, principles of design, and visual communication terminology correctly.
. Apply traditional and digital methods to student-created works of visual communication
. Identify the evolving practices and emerging technologies of the visual communication industry and demonstrate

the stages of developing a visual product.

. Evaluate client/project goals.
. Demonstrate ethical standards within the standards of professional practice.
e Assemble a portfolio suitable for workforce entry or professional advancement.

GENERAL EDUCATION COURSES

The list of General Education courses appears in chapter eight.

NEED HELP?

For help selecting an academic program or courses, consider using Career Coach, available at www.pgcc.edu/go/careercoach.

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester

m] EGL-1010* Composition I: Expository Writing 3
O  Math* General Education Math Course 3-4
m] ART-1510 Two-Dimensional Design 3
O ART-1570 Introduction to Computer Graphics 3
O  ART-1530 Drawing | 3

Total 15-16

2nd Semester

O Composition I1* English 1340 recommended 3
O ART-2620 Digital lllustration 3
O  ART-2650 or 2670 Animation and Multimedia or 3-D Digital Modeling and Animation 3
O ART-2700, 2710, 2720, or 2740 Art Survey | or Il or African American Art or Contemporary Art 3
| Speech* General Education Speech Course 3

Total 15

3rd Semester

O  ART-1610 Graphic Design | 3
O  ART-2730 Integrated Arts 3
O  ART-1620 Digital Publication Design 3
O  ART-1640 Color Theory and Application 3
O  Science* General Education Science Course ¥

Total 15

4th Semester

O  ART-1580** Portfolio Development for Visual Art 1
O  ART-2610 Graphic Design Il 3
O ART-2570 Lettering, Typography, and Layout 3
O  Art Studio Elective Any Art Studio Course 3
O  Social Science* General Education Social Sciences Course 3
O  Appropriate Elective Any course but PED 3

Total 16

Program Total 61-62

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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Graphic Design Certificate certificate | ARTS.GRAPHD.CT

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462311
Visit Marlboro Hall, Room 1034 or call 301-322-0966 for your faculty advisor

PROGRAM DESCRIPTION
Students who complete the Graphic Design Certificate will have the ability to produce print and screen-based graphics for commercial
purposes using traditional and digital tools. Students will be able to assemble a portfolio suitable for workforce entry or professional
advancement. Graduates of the Graphic Design Certificate will be able to:

e Use the vocabulary of visual communication, elements of art, and principles of design

e Apply traditional and digital methods to student-created projects

e Demonstrate the stages of developing a visual product

e Assemble a portfolio suitable for workforce entry or professional development applicable to graphic design

SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester
O EGL-1010* Composition I: Expository Writing 3
O  ART-1510 Two-Dimensional Design 3
O  ART-1570 Introduction to Computer Graphics 3
O  ART-1530 Drawing | 3
O Art History Course ART-2700, 2710, 2720, or 2740 3
Total 15

2nd Semester

O  ART-2650 or 2670 Animation and Multimedia | or 3-D Digital Modeling and Animation 3
O ART-2570 Lettering, Typography, and Layout 3
O ART-1620 Publication Design Using Computers 3
O ART-1610 Graphic Design | 3

Total 12

3rd Semester

O ART-2610 or 2620 Graphic Design Il or Digital lllustration 3
O ART-1580 Portfolio Development 1
Total 4
Program Total 31

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.



CHAPTER 7—PROGRAMS OF STUDY 73

Animation and Screen-Based Design certificate | ARTS.ANIM.CT

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442465116
Visit Marlboro Hall, Room 1034 or call 301-322-0966 for your faculty advisor

PROGRAM DESCRIPTION
Students who complete the Animation and Screen-Based Design Certificate will be able to create 3-D modeling, animation, interactive
multimedia projects, and digital video for output to the screen and Web, using animation concepts and methods. Students will be able
to assemble a portfolio suitable for workforce entry or professional advancement. Graduates of the Animation and Screen-Based Design
Certificate will be able to:

*  Use the vocabulary of visual communication, animation, elements of art, and principles of design correctly

*  Apply traditional and/or digital methods to student-created still and time-based compositions

*  Demonstrate the stages of developing an animation

*  Assemble a portfolio suitable for workforce entry or professional advancement applicable to animation and multimedia

SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester

m] EGL-1010* Composition I: Expository Writing 3
m] ART-1510 Two-Dimensional Design 3
m] ART-1530 Drawing | 3
O  ART-1570 Introduction to Computer Graphics 3
m] ART-2700, 2710, 2720, or 2740  Art Survey | or Il or African American Art or Contemporary Art 3

Total 15

2nd Semester

O  ART-2650 Animation and Multimedia | 3
O ART-1610 Graphic Design | 3
O  ART-2670 3-D Digital Modeling and Animation 3
O INT-1800 Internet and Web Technology 3
O  ART-1580 Portfolio Development for Visual Art 1
O  ART-2730 or Elective Integrated Arts or Art Studio Elective 3

Total 16

Program Total 31

Double asterisk (**) denotes a course that satisfies culminating experience requirement for A.A.S. program.
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lHlustration Certificate certificate | ARTSILLUS.CT

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462312
Visit Marlboro Hall, Room 1034 or call 301-322-0966 for your faculty advisor

PROGRAM DESCRIPTION
Students who complete the Illustration Certificate will have the ability to produce original illustrations using traditional and digital tools,
which are applicable to technical, editorial and information graphics; advertising; or visual narrative. Students will be able to assemble a
portfolio suitable for workforce entry or professional advancement. Graduates of the Illustration Certificate will be able to:

e Use the vocabulary of visual communication, elements of art, and principles of design correctly

e Apply traditional and/or digital methods to student-created projects

e Demonstrate the stages of developing a visual product

e Assemble a portfolio suitable for workforce entry or professional advancement applicable to illustration

SEQUENCE OF STUDY
Below are the required courses for your program arranged in suggested sequence for you to take them. Students will be expected to have

begun or completed their developmental course sequence. (See chapter six for the developmental course sequence if this is applicable to you).

1st Semester
O EGL-1010* Composition I: Expository Writing 3
O  ART-1510 Two-Dimensional Design 3
O  ART-1530 Drawing | 3
O  ART-1570 Introduction to Computer Graphics 3
O ART-2700, 2710, 2720, or 2740  Art Survey | or Il or African American Art or Contemporary Art 3
Total 15

2nd Semester

O  ART-1540 or 1590 or Elective Painting | or Watercolor or Art Studio Elective 3

O ART-1610 or 2620 or 2640 Graphic Design | or Digital lllustration or Computer Painting 3

O  ART-1630 Commercial lllustration | 3

O ART-2580 or 2660 Digital Photography | or Digital Imaging 3
Total 12
3rd Semester

O  ART-1580 Portfolio Development for Visual Art 3

O  ART-2630 or 2530 Commercial lllustration Il or Drawing Il 3

Program Total 31

Asterisk (*) denotes general education course. The list of approved general education courses appears in chapter eight.
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Arts and Sciences associate of Arts | ARSC.AA

www.pgcc.edu/programs_and_courses/program_detail.aspx?programid=6442462333

Visit Marlboro Hall, Room 1034 or call 301-322-0966 for your faculty advisor

PROGRAM DESCRIPTION

For students interested in transferring to an institution with a foreign language requirement, this program introduces a broad range

of the liberal arts and sciences while providing a thorough preparation in verbal, mathematical and critical-thinking skills. As much as
possible, this curriculum meets the general requirements for the first two years of bachelor’s degree work in most programs offered at
four-year institutions in the Washington—Baltimore metropolitan area. Transferability: Credits earned in this program transfer to most
four-year public and private colleges or universities. Students should, however, consult with an advisor for the specific requirements of

the four-year institution to which they plan to transfer. Graduates of the Arts and Sciences, Associate of Arts will be able to:

. Challenge assumptions, analy